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AGREEMENT


This Agreement is entered into this 1st day of July, 2008 by and between the Detroit Library Commission (hereinafter referred to as the Employer) and the Professional Organization of Librarians Unit of Local 2200 of the International Union, United Automobile, Aerospace and Agricultural Implement Workers of America, UAW (hereinafter referred to as the Union).

ARTICLE 1
CONDITIONS OF EMPLOYMENT

Those practices relating to wages, hours, conditions of employment and current proper practices which are beneficial to the employees at the execution of this Agreement, shall, except as provided and improved herein, be maintained during the term of this Agreement.  Changes must be mutually agreed upon by the Employer and the Union.

ARTICLE 2

DURATION, MODIFICATION AND AMENDMENTS
2.01
This Agreement shall be effective as of the 1st day of July 2008 and shall continue in full force and effect through June 30, 2013.

2.02  Either party shall give to the other party sixty (60) days written notice prior to the termination date of their intention to terminate or modify this Agreement.

2.03  During the life of this Agreement, either party may propose an amendment to the Agreement and the parties shall meet to negotiate regarding any proposed amendment.  Any amendments that may be agreed upon shall become and be part of this Agreement without modifying or changing any of the other terms of this Agreement.

2.04  Wage Reopener:  The Employer and the Union may reopen this Agreement only for the purpose of negotiating wage rates, insurance coverages and retirement provisions to become effective July 1, 2011.  This Agreement will be reopened for such purposes only if the Employer and the Union gives to the other, not later than July 1, 2011, written notice of intent to reopen.  Failing receipt by the Employer or the Union on the date specified of such written notice to reopen, all terms of this Agreement will continue in full force and effect through midnight, June 30, 2013.  If this Agreement is reopened in accordance with the provisions of this Section, this Agreement will nevertheless remain in full force and effect through midnight, June 30, 2013.

2.05  In the event the Library does not offer a salary increase during the July 1, 2011 reopener, discussions will be held to explore the possible enhancements of other working conditions/benefits.
ARTICLE 3

EXTENT OF AGREEMENT
3.01  The parties acknowledge that, during the negotiations which resulted in this Agreement, each had the unlimited right and opportunity to make demands and proposals with respect to any subject or matter not removed by law from the area of collective bargaining and that the understandings and agreements arrived at by the parties after the exercise of that right and opportunity are set forth in this Agreement.
ARTICLE 4

PURPOSE AND INTENT

4.01
The general purpose of this Agreement is to set forth terms and conditions of employment and to promote orderly and peaceful relations between and in the mutual interest of the Employer, the employees, and the Union.

4.02
The parties state that the provision of public library service to the community is their common objective.  They recognize that the interest of the Employer and the job security and satisfaction of the employees depend upon the Employer’s success in establishing the service as well as on the ability and creative contributions of the employees.  To these ends, the Employer and the Union encourage to the fullest degree friendly and cooperative relations between their respective representatives at all levels and among all employees.

4.03
Mindful of their legal and moral obligations, the parties agree that in their service to the public and in their mutual relations they will provide equal opportunity and treatment for all, without unlawful discrimination on account of race, color, creed, national origin, age, height and/or weight, sex, sexual orientation or preference, political persuasion, marital or family status, or disability except where based on a bona fide occupational qualification in accordance with applicable state and federal law.

4.04
The Union and the Library recognize the need for free access to information for all, and consequently affirm the official American Library Association’s Library Bill of Rights.

ARTICLE 5
RECOGNITION
5.01 Pursuant to and in accordance with all applicable provisions of Act 379 of the Public Acts of 1965, the Employer hereby recognizes the Union as the exclusive representative for the purpose of collective bargaining in respect to rates of pay, wages, hours of work, and other conditions of employment for the term of this Agreement of all employees of the Employer included in the Bargaining Unit described as follows:

Library Pre-Professional Assistant

Librarian I

Librarian II

Librarian III-Assistant Manager

Librarian III-Specialist

Assistant Purchasing Agent

Graphic Designer I

Marketing Project Planner
Events Planner
Hackley Collection Specialist
Media Relations Specialist

Publications Specialist

Reading and Literacy Specialist
As pursuant to Michigan Labor Mediation Board Certification of Representative in Case no. R69 G-258; including regular part-time employees in the above named classifications (i.e., employees working one-half (1/2) of the time of regular full-time employees, or more) and excluding all other employees and personnel.

5.02
 It is understood and agreed that half-time means working one-half (1/2) of the time of a regular full-time employee.

5.03
 No employee will be subject to reprisals, coercion or duress because such employee has participated in any lawful union activity or acted on behalf of the Union (i.e., as an officer or designated representative).

5.04  The Employer is genuinely interested in maintaining maximum employment for all seniority employees covered by this Agreement.  The Employer further recognizes that the bargaining unit may change as the organization itself changes and agrees to maintain the integrity of the bargaining unit.

ARTICLE 6

RIGHTS OF THE COMMISSION

6.01
Consistent with the express terms of this Agreement, the Union recognizes the prerogatives of the Employer to operate and manage its affairs in all respects in accordance with its responsibilities and powers of authority as an Employer.
ARTICLE 7

SAVINGS CLAUSE
7.01  If any Article or Section of this Agreement or any Supplement thereof should be held invalid by operation of law or by any tribunal of competent jurisdiction, or if compliance with or enforcement of an Article and Section should be restrained by such tribunal, the remainder of this Agreement and Supplements shall not be affected thereby, and the parties shall enter into immediate collective bargaining negotiations for the purpose of arriving at a mutually satisfactory replacement for such Article or Section.

ARTICLE 8

ACADEMIC PARTNERSHIPS FOR PAID INTERNSHIPS AND SUBSTITUTES

8.01  Both the Library and the Union are committed to offering a practical learning experience to students in the Library/Information service field.

8.02  The parties further recognize that entering into a partnership with an academic institution which offers a paid internship program will directly aid the Library by enhancing its continuing effort to recruit highly qualified and diverse individuals into its ranks.
8.03  Paid student interns do not meet the definition of “employee” under the terms of the collective bargaining agreement, primarily because their assignment to DPL automatically ceases upon expiration of the internship.  Accordingly, the POOL-UAW unit will not represent paid student interns.

8.04  During the period covered by this Agreement, the Library agrees to sponsor no more than three (3) paid internships at any one time.  The Library’s sponsorship of additional interns is subject to the Union’s specific written approval.  The Library will ensure that the use of paid interns will not result in the loss of any Bargaining Unit work.

8.05  The Employer agrees that substitutes will not be used to supplant, replace or perform the work currently assigned to librarians, but rather to assist the Library in fulfilling its mission of providing good customer service.

ARTICLE 9
DEFERRED COMPENSATION

9.01  Employees may participate in the Deferred Compensation Plan as administered by the City of Detroit.

ARTICLE 10
DISCIPLINARY ACTION AND DISCHARGE 

10.01   The Employer and the Union agree that all disciplinary action taken against an employee shall be for just cause and subscribe to the general philosophy that the primary purpose of disciplinary action is to correct employee behavior or conduct, that the disciplinary action procedure should be progressive in nature, and that selection of discipline in any specific case, should be appropriate based on the circumstances of the offense and the employee.  
10.02   Discipline is intended to teach and be corrective and should follow a series of progressive steps to change the employee’s unacceptable conduct or behavior.  These steps should serve to give the employee notice that continued unacceptable conduct or behavior may result in more serious disciplinary action.  

A.  Following is a series of progressive steps that will serve in the majority of cases:

1. Coaching/counseling

2. Oral Reprimand(s)
3. Written Reprimand(s)

4. Suspension(s)

5. Discharge

B.  Factors that should be considered in imposing discipline in each case are:

1. The seriousness and circumstances of the particular offense

2. The employment history of the employee involved, including length of service

3. Prior institutional action in comparable situations

10.03  Upon request, the Human Resources Director may be asked to join the Service Director and the Union representative in any disciplinary/discharge meeting.  In the event the Human Resources Director is not available, an extension may be requested.  
10.04  Disciplinary action beginning with an Oral Reprimand will be made a matter of record with a copy to the employee and the Union. 

10.05  In cases of more serious offenses, the first disciplinary action taken may begin with the written or suspension step; and, for the most egregious offenses, it may be appropriate to discharge the employee on the first occasion of improper conduct without prior disciplinary action.

10.06  The Employer shall discuss the discipline, suspension, and/or discharge with the employee and the authorized Union representative.

A.  For scheduling purposes, the Employer agrees to notify the Union Steward or, in the absence of the Union Steward, the Unit Chair at least one (1) working day prior to taking any disciplinary action.

B. On the day of the meeting, the Employer agrees to notify the employee of the meeting.

C. The Employer will make an area available to the Union representative and the employee where a private discussion can take place, except when there is a threat of violence during the discussion.

10.07
Discipline will be issued within twenty-eight (28) calendar days of the occurrence.  In no event should the issuance of discipline exceed forty-two (42) days from either the occurrence or knowledge of the occurrence.

10.08
If suspension is warranted during an investigation, the suspension will be with pay and benefits.  When the Employer feels that it has just cause for discharge, the Employer will notify the employee and the Union in writing at the time of discharge.
10.09
In imposing any disciplinary action, including discharge, the Employer shall not take into account any prior infractions which occurred more than eighteen (18) months previously.

10.10
The Union shall have the right to appeal the disciplinary action, suspension and/or discharge beginning at the third step of the grievance procedure.
10.11  
The Employer agrees to notify any employee who is to be discharged and the Union in writing not less than ten (10) working days before the intended effective date of the discharge.  The employee may be suspended with pay for cause during this period.

10.12
Any employee found to be unjustly disciplined, suspended and/or discharged shall be reinstated with full compensation for all lost time and with full restoration of all other rights and conditions of employment.

10.13
 The Employer will delete disciplinary reports, letters of reprimand or other records of disciplinary action, which are more than eighteen (18) months old from the date of issuance, from the employee’s file.

10.14
It is understood and agreed that this article is not applicable to probationary employees.

10.15  An individual hired as a Library Pre-Professional Assistant who fails to conform to the terms and conditions set forth in the Pre-Professional Employee Agreement they signed, which includes completion of a Masters Degree in Library and/or Information Science within three (3) years from the date the employee is represented by the POOL Unit, will be discharged.
ARTICLE 11

GRIEVANCE AND ARBITRATION PROCEDURE

11.01
A grievance is defined to be a complaint by any employee or group of employees within the Unit, or by the Union, based upon an event or condition which is claimed or considered to be a violation, misinterpretation, or misapplication of this Agreement.

11.02
No grievance shall be processed unless it is presented within ten (10) calendar days of its occurrence or knowledge of its occurrence.  The time limits set forth in 11.07, Steps 1 through 4 may be extended for good cause shown or by mutual consent of the parties.  Time limits set forth herein, or agreed upon shall be considered as substantive and failure to conform to them shall mean default by the party failing to conform.

11.03
The Unit Chairperson, and in the absence of that official, the Local Union Financial Secretary-Treasurer and the Local Union President and Steward as described in 11.07, shall be allowed time off the job without loss of time or pay to investigate and process grievances or complaints filed with the Michigan Employment Relations Commission or complaints filed against the Union with any governmental tribunal.  Arrangements to be off the job shall be made by the supervisor as expeditiously as possible.  It is understood by the parties that the investigation or consultation on grievances shall be conducted expeditiously and with as little interruption of work as possible by all parties concerned.

11.04
Relative to the grievance that is being processed, no employee at any stage of the grievance shall be required to meet with any supervisor or administrator without Union representation.

11.05
In the event the parties reach agreement during the grievance procedure, up to and including 11.07, Step 3, and without establishing a precedent, such grievance may be withdrawn without prejudice.  However, the grievance withdrawn may not be reinstated unless new information becomes available.  If such a grievance is reinstated, financial liability, if any, shall date only from the date the grievance was filed in writing to the date the grievance was withdrawn and from the date the grievance was reinstated until the date the grievance is finally settled.

11.06
It is understood and agreed that no employee shall be penalized or denied promotion and/or transfer for utilization of the grievance procedure.

11.07
Grievances shall be presented in the following manner:

Step 1 - Employees who believe they have a grievance may discuss the grievance with their Steward.  The supervisor shall make arrangements for the employee to be off the job to discuss the complaint with the Steward.  If the Steward determines that a grievance exists, the Steward may discuss the grievance with the employee's immediate supervisor with the objective of resolving the matter informally.

Step 2(a) - If the grievance has not been settled, the Steward shall reduce it to writing and present it to the Human Resources Director within ten (10) calendar days after the meeting set forth in Step 1.  A meeting between the Steward, the Unit Chairperson, the Local Union President and representatives of the Employer will be arranged to discuss the grievance or grievances within five (5) calendar days from the date the grievance is received by the Human Resources Director.

(b)  The Union representative may meet on the Employer's property for a reasonable period of time immediately preceding the meeting with the Human Resources Director.


(c)  Within five (5) calendar days after such meeting, the Human Resources Director shall submit an answer in writing to the Unit Chairperson.

Step 3 - If the grievance remains unadjusted, it may be appealed in writing by the Unit Chairperson to the Library Director or designated representative within seven (7) calendar days after the response of the Human Resources Director.  The Library Director or designated representative will hold a meeting to discuss the grievance within twenty-one (21) calendar days.  The UAW International Representative may also attend this meeting.  Within seven (7) calendar days after such meeting, the Library Director or designated representative shall give an answer in writing to the Unit Chairperson.

Step 4(a) - ARBITRATION - Any unresolved grievance which relates to the interpretation, application or enforcement of any specific article or section of this Agreement, or any written Supplemental Agreement, may be submitted to arbitration within twenty-one (21) calendar days after the Director's answer and by written notice to the other party.


(b)  Within fourteen (14) calendar days after such notice to arbitrate, the Union and the Employer shall endeavor to agree upon a mutually acceptable arbitrator.  If the parties do not agree within fourteen (14) calendar days, a request for a list of arbitrators will be made to the American Arbitration Association by the party seeking arbitration.  The parties will be bound by the rules and procedures of the American Arbitration Association in the selection of the arbitrator.


(c)  The arbitrator so selected will hear the matter promptly and will issue a decision not later than thirty (30) days from the date of the close of the hearings.  The arbitrator's decision will be in writing and will set forth the facts, reasoning and conclusions on the issue submitted.


(d)  The power and function of the arbitrator shall be limited strictly to the interpretation, application or enforcement of this Agreement.  The arbitrator shall be without any power and authority to make any decision contrary to, or inconsistent with, or modifying or varying in any way, the terms of this Agreement; or requiring the Employer to delegate, alienate or relinquish any powers, duties or responsibilities, obligations or discretions which by law or ordinance it cannot delegate, alienate or relinquish.


(e)  The arbitrator will not award back wages that exceed the amount of wages that employees would have earned less any compensation received for temporary employment obtained subsequent to their removal from the Library payroll, and payments from Unemployment Insurance, Social Security Disability, Welfare, Aid to Dependent Children, Long Term Disability Insurance, Sickness and Accident Insurance and Automobile Accident Income Replacement Insurance.  Where appropriate, the Library shall reimburse those agencies and insurance funds so as to not affect the employees' equity therein.


(f)  The decision of the arbitrator shall be final and binding upon the Employer, the Union and the grievant.


(g)  The cost of the arbitrator's services, including expenses, if any, shall be borne equally by the Employer and the Union. Cancellation costs shall be borne by the party responsible for the cancellation. 
ARTICLE 12

HOLIDAYS AND HOLIDAY PREMIUM

12.01  Full-time employees shall be paid for nine (9) holidays:

New Year's Day



Labor Day

Martin Luther King, Jr. Day

            Veteran's Day

Presidents Day



Memorial Day


Independence Day


            Thanksgiving Day 







Christmas Day
12.02  Employees who work on any of the holidays mentioned above shall receive holiday pay plus double time for the hours worked.

12.03  Should a holiday fall on a Sunday or Monday, another day designated by the Employer shall be considered as the holiday.

12.04  Eligibility for holiday pay is contingent upon the receipt of at least eight (8) hours pay, exclusive of overtime, in the calendar week prior to, during or after the holiday, provided the employee continues on the payroll through the holiday in question.

12.05
In addition to the above-listed holidays, there shall be five (5) swing holidays. Such holidays shall be as mutually agreed upon between the Employer and the employee.  Swing holidays will automatically be liquidated before vacation leave.  Swing holidays cannot be taken before they are credited, usually by the 2nd pay date in July.

In the event employees have less than a full year's service because they were newly appointed or had an unpaid leave of absence during the fiscal year, they will be entitled to the swing holidays on a prorated basis:

For less than 18 weeks service





-- two (2) swing holidays

For 18 or more, but less than 35 weeks service 





-- three (3) swing holidays

For 35 or more weeks service





-- five (5) swing holidays 

Swing holidays are credited from the date of employment but may not be taken until after the completion of the three (3) months of service.

12.06  Good Friday, day after Thanksgiving, Christmas Eve and New Year's Eve will be full days off but are not to be considered premium time holidays.  Employees who work on these days shall be paid the straight time rate and shall receive a compensatory day to be taken within the pay period of the holiday or the pay period immediately following the holiday.

12.07  Two (2) hours of time for voting will be allowed on Election Day for state, national, city or county elections for registered voters who are full-time employees.   
12.08  Management will designate the Saturday before a contractual holiday as the holiday observance when Monday is the regularly scheduled off day.

12.09  Management will designate the Saturday before a contractual holiday as the holiday observance when Friday is the regularly scheduled off day.
ARTICLE 13

JOB POSTINGS AND FILLING OF VACANCIES

13.01  It is mutually agreed upon and understood that the Employer will post all vacant positions occurring in recognized and certified bargaining units in accordance with the posting procedure of the respective agreements.

13.02  Further, it is mutually agreed upon and understood that the Employer will post all exempt positions (those positions not covered by any recognized or certified bargaining unit); however, the grievance and arbitration procedure in the respective agreements will not be applicable to the filling of those exempt positions.

13.03  Notices of vacancies will be posted in each library agency, on the employees' bulletin board in the Main Library, and on the library website.  Copies of all such notices will be forwarded to the Union President and POOL Unit Chair. The posting period will be ten (10) working days.  Employees interested in being considered and who believe they qualify for the posted position should apply, in writing, within the posted period.

13.04  Prior to filling the position permanently, vacancies in positions within the bargaining unit, not filled by transfer, shall be posted in each library agency, on the employees' bulletin board in the Main Library and on the Library website for ten (10) working days.  The notice shall specify the qualifications required, the nature of the responsibilities and when practical, where the vacancy exists.  The notice shall, as accurately as possible, describe the position to be filled.  A copy of the notice shall be forwarded to the Union at the same time the notice is posted.

13.05  All newly created positions or positions re-opened after a vacancy of more than eighteen (18) months above the classification of Librarian I within the bargaining unit will be posted.  In addition, once the Employer has determined an existing position above the classification of Librarian II within the bargaining unit is vacant, it will be posted.

13.06  The Employer shall determine where a vacancy exists based on the personnel needs for the entire institution.  It is specifically understood by the parties that nothing herein contained shall prevent the Employer from filling vacancies with newly hired personnel who meet the job criteria after every effort has been made to fill the vacancy with an internal candidate. When internal and external candidates have equal qualifications, DPL-UAW seniority will be considered.
13.07 The Employer will fill positions that have been declared vacant as soon as practical.
13.08   All qualified applicants shall be given equal consideration.  After a vacancy has

been posted, the Employer may consider qualified employees though these employees have not made application for the position.

ARTICLE 14

JURY DUTY

14.01  An employee who receives a jury duty interview and appearance notice shall inform the Employer as soon as possible of such notice.

14.02  If such employee is summoned and reports for jury duty, the employee shall be paid the difference between the amount received as a juror, minus any mileage money, and the regular pay all the days the employee is required to serve on jury duty, provided the employee is available for work within the regular work schedule when not occupied with jury duty.

14.03  To be eligible for jury duty pay differential, the employee must furnish the Employer with a copy of the jury duty notice and the check stub indicating the dates for which jury pay was received.

14.04  Jury duty will be considered as time worked for the purpose of computing sick leave and vacation.

ARTICLE 15

LAYOFF AND RECALL
15.01  It is agreed that a layoff is a reduction in the work force and will not be resorted to unless no other action is feasible while delivering library service.

15.02  When anticipating layoffs, the Employer will inform the Union at the earliest possible time in order to provide for the protection of the seniority of employees involved.

15.03  Employees will be laid off according to seniority as defined in Article 28 within the classification affected by the reduction in force.  Any employee holding seniority within the Unit shall have the right to replace any other employee with less seniority beginning with the least senior employee in the same or lower professional job classification provided the employee possesses the qualifications to perform the work of the classification held by the less senior employee. Disposition of these cases will be subject to the grievance procedure beginning at the third step.

15.04  In the event that it becomes necessary to lay off permanent employees for a period of thirty (30) consecutive calendar days or more, the Employer shall post a notice advising the employees that those who wish to go on layoff for a stated length of time, not to exceed six (6) months, may sign up for said temporary layoff.  No employee can exercise this option more than one (1) time per layoff.

15.05  In the event of a layoff, probationary employees shall be laid off first according to their date of hire.

15.06  Employees to be laid off for an indefinite period will have at least fourteen (14) calendar days notice or in cases of emergency, payment in lieu of notice.

15.07  Eligibility for layoff benefits will be determined by unemployment compensation laws of the State of Michigan.

15.08  Employees will be recalled in the reverse order of Section 15.03 and will retain the same seniority date they had at the time they were laid off.

15.09  Notice of recall shall be sent to the employee at their last known address by registered or certified mail.  Employees will be responsible for notifying the Human Resources Office of their intent to return within a work week of receipt of the written notice, and report for work within seven (7) calendar days thereafter.  Employees who fail to follow this procedure shall be considered to have voluntarily resigned.  If extenuating circumstances result in an employee's failure to respond within the time limits specified, the Employer will offer the employee an opportunity for recall at the next opening.

15.10  If any agency, operation, or position is to be eliminated, the Employer agrees to discuss the situation with the Union, if members of this Bargaining Unit are being affected by the reduction in the workforce in order to provide for the protection of the seniority of the employees involved.
ARTICLE 16

LEAVES OF ABSENCE

LEAVES WITHOUT PAY
16.01  FAMILY AND MEDICAL LEAVE ACT OF 1993 (FMLA):  The FMLA became applicable to employees in the Bargaining Unit on August 5, 1993.  The Human Resources Office issued a policy directive dated May 31, 1994 which detailed how the provisions of the FMLA would be implemented at the Library.  The Policy is incorporated herein by reference.


The FMLA provides that eligible employees may be off work for up to twelve (12) weeks each twelve (12) month period for the following reasons:  to get treatment for the employee's own serious illness or temporary disability; to take care of a spouse, child or parent who is seriously ill or disabled; or to exercise parental care for a newborn infant or newly placed adopted or foster child.  During this absence from work, the employee is entitled to continuation of health care benefit coverage.  For employees of the Library, the twelve (12) month period is the fiscal year.  Questions concerning leave for FMLA purposes should be referred to the Human Resources Office.

16.02  Prolonged Illness in the Immediate Family:  A leave without pay and fringe benefits, and without the loss of accrual of seniority may be granted for care of a member of the employee's immediate family as defined as follows:  spouse, children, parents, legal guardian, sister, brother, mother-in-law, father-in-law, grandparents, grandchildren or a member of the employee's household.  Such leave will be granted when there is sufficient evidence demonstrating that only the employee can deliver the necessary care, and that such care would require absence from work.  Such leave will cover a period not to exceed one (1) year, but extendable to a second year for good cause.  Subsequent return will be based on seniority and placement will be in accordance with Section 15.01 of Article 15 (Layoff and Recall).

16.03  Prolonged Health Care Leave:  In the case of a prolonged illness in which all available sick leave has been exhausted, an employee will be granted a leave without pay and fringe benefits provided that there is medical verification that the employee is unable to work.  Such leave will be available for a period not to exceed five (5) years. Seniority will continue to accrue for the first three (3) years of such leave and thereafter will be frozen.  Subsequent return will be based on seniority and placement will be in accordance with Section 15.01 of Article 15 (Layoff and Recall).

16.04  Continuing Education:  A leave without pay and fringe benefits and without the loss of accrual of seniority, may be granted at the sole discretion of the Employer for continuing education that bears a direct relationship to the employee's library position.  Such leave will cover a period not to exceed one (1) year, but extendable to two (2) years for good cause.  Subsequent return will be based on seniority and placement will be in accordance with Section 15.01 of Article 15 (Layoff and Recall).

16.05  Staff Exchange:  A leave without pay and fringe benefits, and without the loss of accrual of seniority may be granted at the sole discretion of the Employer for participation in a staff exchange program with another library.  Such leave will cover a period not to exceed one (1) year, but extendable to two (2) years for good cause.  Subsequent return will be based on seniority and placement will be in accordance with Section 15.01 of Article 15 (Layoff and Recall).

16.06  Military Leave:  Eligible employees with a spouse, son, daughter, or parent on active duty or call to active duty status in the National Guard or Reserves in support of a contingency operation may use their 12-week leave entitlement to address certain qualifying exigencies. Qualifying exigencies may include attending certain military events, arranging for alternative childcare, addressing certain financial and legal arrangements, attending certain counseling sessions, and attending post-deployment reintegration briefings. 

FMLA also includes a special leave entitlement that permits eligible employees to take up to 26 weeks of leave to care for a covered servicemember during a single 12-month period. A covered servicemember is a current member of the Armed Forces, including a member of the National Guard or Reserves, who has a serious injury or illness incurred in the line of duty on active duty that may render the servicemember medically unfit to perform his or her duties for which the servicemember is undergoing medical treatment, recuperation, or therapy; or is in outpatient status; or is on the temporary disability retired list.

A leave without pay and fringe benefits and without the loss of accrual of seniority, will be granted for employees who enter into active service with the armed forces of the United States. 
Reinstatement of Seniority Employees:  Any employee who enters into active service in the armed forces of the United States, upon termination of such service, shall be offered re-employment in accordance with USERRA 38 U.S.C.
16.07  Educational Leave for Veterans:  Employees who are reinstated in accordance with the Universal Military Training Act, as amended and other applicable laws and regulations, will be granted leaves of absence for a period, not to exceed a period equal to their seniority, in order to attend school full-time under applicable federal laws in effect on the date of this Agreement.

16.08  Service in an Elected Position:  A leave without pay and fringe benefits will be granted for an employee to serve in an elected position.  Such leave will cover a period equal to the term of the elected office.  Seniority will continue to accrue for the first three (3) years of such leave and thereafter will be frozen.

16.09  Service in the Peace Corps or VISTA:  A leave without pay and fringe benefits, and without the loss of accrual of seniority may be granted at the sole discretion of the Employer for an employee who elects to serve in the Peace Corps or as a VISTA volunteer.  Such leave would cover a period not to exceed one (1) year, but extendable to two (2) years for good cause.  Subsequent return will be based on seniority and placement will be in accordance with Section 15.01 of Article 15 (Layoff and Recall).

16.10  Union Business:  Employees elected or appointed to a Union position, or selected or appointed to attend Union functions or perform services for the Union will be granted a leave of absence without pay and fringe benefits and without the loss of accrual of seniority for the period specified in the Union's request for the employee's service.  Subsequent return will be based on seniority and placement will be in accordance with Section 15.01 of Article 15 (Layoff and Recall).

16.11  Other Reasons:  A leave without pay and fringe benefits, and without the loss of accrual of seniority may be granted at the sole discretion of the Employer for other reasons provided that the employee can demonstrate good cause for the request.  Such leave will cover a period not to exceed one (1) year.  Subsequent return will be based on seniority and placement will be in accordance with Section 15.01 of Article 15 (Layoff and Recall).

16.12  Combined Leaves of Absence:  If two (2) or more categories of leave are granted to cover an unbroken period of time which exceeds three (3) years, the employee's seniority will continue to accrue for the first three (3) years of such consecutive leaves, and thereafter will be frozen.

LEAVES WITH PAY
16.13  Funeral Leave:
16.13(a)  An employee shall be allowed five (5) working days funeral leave with pay not to be deducted from sick leave or any other benefit, in the case of a death in the immediate family.  Immediate family is to be defined as follows:  spouse, children, parents, sister, brother, mother-in-law, father-in-law, grandparents, grandchildren, or a member of the employee’s household.  It may also include a relative not in the preceding list when the degree of relationship with the employee was an especially close one, or also a person who stood in loco parentis to the employee or a person who has named the employee as beneficiary with responsibility for making funeral arrangements.

16.13(b)  If death occurs among the following relations of the employee – sister-in-law, brother-in-law, uncle, aunt - the employee shall be allowed one (1) day with pay to attend the funeral, not to be deducted from sick leave.

16.13(c) For funerals of persons other than those mentioned in 16.13(a) and 16.13(b), see Article 29.08 (Sick Leave).

16.13(d) An employee selected to be a pall bearer for a deceased employee will be allowed sufficient time off with pay, not to be deducted from sick leave.

16.13(e) The Employer shall grant time off to the Unit Chairperson to attend the funeral of a member of the Library Commission or the Director of the Library.

16.14  Emergency Leave:  Time off up to four (4) hours without loss of pay may be allowed in emergency situations, provided that this time is made up within the same pay period if possible either before or after it is taken.

16.15  Reserve Duty Leave:  Employees who are in some branch of the Armed Forces Reserve or the National Guard will be paid the difference between their reserve pay and their regular pay with the Library Commission when they are on full-time active duty in the Reserve or National Guard, provided proof of service and pay is submitted.  A maximum of two (2) weeks per year is the normal limit, except in the case of an emergency.

16.16  Sabbaticals:  A sabbatical leave may be granted at the sole discretion of the Employer for an area of endeavor which is beneficial to the institution for employees who have completed seven (7) or more years of continuous service, not including any unpaid leaves.  Such leaves will be granted for a period not to exceed one (1) year during which time the employee will be paid on a half-time basis with prorated fringe benefits and without the loss of accrual of seniority.  Sabbatical leaves should be requested according to Human Resources Office procedures.  If an employee voluntarily resigns within one (1) year of having completed the sabbatical, he/she will be expected to pay back all monies received from the Employer during the sabbatical.
Professional Activities has been moved to Article 25 (Professional Development)

16.17  Disability Leave:  See Schedule F (Long Term Disability Benefits-Income Protection)

16.18 
Sick Leave:  See Article 29 (Sick Leave)

16.19
 Maternity Leave:  See Article 19 (Maternity Leave of Absence)

16.20 
Jury Duty:  See Article 14 (Jury Duty)

16.21
Fringe Benefits As Affected By Breaks In Service


A.  Leave of Absence With Pay:  If the employee's pay is being continued by the use of sick leave or vacation time, the normal premiums will continue to be deducted and the Employer will make its normal contribution toward the cost of hospitalization and retirement.


B.  Leave of Absence Without Pay:

1.  An employee granted a leave of absence without pay may continue in force all of the optional insurances (hospitalization, dental, eyecare, life insurance and death benefits) by paying the full cost of all premiums.  Coverage may be continued by making payments for as long as the approved leave lasts.  Payments for insurance to be kept in force should be made directly to the Benefits Administration Office.  If insurances are not maintained, it will be necessary for the returned employee to contact the Human Resources Office to receive information on re-enrollment at which time coverages will be reinstated.


2.  An employee will be covered under the $10,000 Employee Death Benefit Plan until the end of the month in which an employee receives his/her last paycheck.


C.  Layoff:

    1.  Health Care Benefits:  See Schedule D


    2.  Life Insurance:  Employees insured under the group term plan with the John Hancock Life Insurance Company will continue to receive coverage until the end of the month in which an employee receives his/her last paycheck.  During this grace period, an employee desiring to convert the group term policy to a life policy should contact the Group Conversion Clerk at the John Hancock Life Insurance Company.  While no physical examination is required for this conversion, the premium charge will be at the rate applicable to the employee's current age and the amount of insurance coverage desired.


    3.  Death Benefit Plan:  The Death Benefit Plan ($10,000) will continue until the end of the month in which an employee receives his/her last paycheck.


D.  Termination:  In the case of termination, insurance will be affected as follows:


    1.  Health Care Benefits:  See Schedule D


    2.  Life Insurance:  Term life insurance may be converted to a life insurance policy by contacting the Group Conversion Clerk at the John Hancock Life Insurance Company.


    3.  Death Benefit Plan:  The $10,000 Employee Death Benefit Plan will continue until the end of the month in which an employee receives his/her last paycheck.


E.  Retirement:  All benefits offered at the time of retirement are administered through the City of Detroit's Pension Bureau.
ARTICLE 17

LEVEL OF STAFFING
17.01  The goal of the Employer is to have at least three (3) librarians in every agency as long as service needs, determined by the Employer, is best accomplished by this level of staffing.  The Employer will continue to work toward achieving this goal when it is financially feasible to do so.
17.02  As for Agencies that do not meet this level of staffing, having only a professional staff of a Manager and a Librarian II, the Librarian II will become the Acting Assistant Manager. 

ARTICLE 18

LONGEVITY

18.01  An annual longevity payment will be paid to full-time employees who are on the payroll as of December 1 (the annual payment date) of any year, at the following rates and schedule:

    Five (5) through ten (10) years of service


$200

    Eleven (11) through fifteen (15) years of service  

$350

    Sixteen (16) through twenty (20) years of service

$500

    Twenty-one (21) through twenty-five (25) years

    of service






$650

    Twenty-six (26) and successive years of service

$800

                             Plus .05% (one-half percent) of annual base pay

18.02  Employees who first qualify for longevity pay increments in any month after any December 1 date shall be paid such increment on a prorated basis, upon attaining qualification, in the amount of a full increment less one-twelfth (1/12) for each calendar month or fraction thereof from the previous December 1 date to the date of qualification.  Prorated longevity payments are included in the employees bi-weekly paycheck.

18.03  Employees who would normally be eligible for longevity payment on December 1 of any year, but who are not eligible for full payment due to unpaid absences during the preceding twelve (12) month period, will be eligible for a prorated longevity payment on December 1, on the basis of one (1) month of credit for each month of the preceding twelve (12) months in which the employee receives twenty (20) days of paid time, exclusive of overtime.


No employee will be denied longevity for temporary unpaid absences of thirteen (13) continuous days or less extending through the December 1 date in question.


Pre-approved unpaid leave of absence for Union business will not affect an employee's ability to receive a full longevity payment.

18.04  It is agreed that there shall be a longevity proration of annual longevity pay on a monthly basis upon retirement, death or any unpaid leave of absence, or any period of layoff of all eligible employees who are not on the payroll as of December 1.

18.05  Longevity payments shall be made in one lump sum by check, separate from the bi-weekly pay check, except in the case of prorated longevity payments which shall be incorporated with the bi-weekly paycheck.
ARTICLE 19

MATERNITY LEAVE OF ABSENCE

19.01  Maternity leave of absence (prenatal as well as postnatal period) will be granted with pay and without the loss of accrual of seniority provided the employee's doctor verifies that she is physically unable to work and she has sick leave days credited to her sick leave bank.  If the employee does not have sick leave days credited to her sick bank, a maternity leave will be granted without pay and without the loss of accrual of seniority.  At such time as the employee is physically able to return to work, the maternity leave will terminate and employment will be made available.

19.02  If the employee chooses not to return to work at the end of the maternity leave, additional time, not to exceed one (1) year, may be granted at the sole discretion of the Employer without pay and without the loss of accrual of seniority; subsequent return will be based on seniority and placement will be in accordance with Section 15.03 of Article 15 (Layoff and Recall).

ARTICLE 20

NEW POSITIONS, CLASSIFICATIONS AND JOB UPGRADING

20.01  New positions shall be defined as those positions requiring new position descriptions.

20.02  All new positions within the Bargaining Unit shall be discussed with the POOL Unit Chair as a matter of information prior to their implementation.

20.03  Regardless of the source of the funding to pay for any new staff, if the positions fall within the scope of the classifications represented by the Union, the provisions of the Union contract shall apply.

20.04  All new classifications will be assumed to fall within the scope of the Bargaining Unit covered by this Agreement, the Employer will advise the POOL Unit Chair, Union President and Vice President of the intended action, giving all the pertinent information.

20.05  Job upgrading is an upward change in the salary and classification of an established position.  The Union will be consulted after surveying the position and prior to the implementation of any job upgrading within the Bargaining Unit.

20.06  In the event the Union disagrees with the salary rate of a new position, a new classification, or an upgraded job and so informs the Employer within ten (10) calendar days from the date of the notice, the matter shall be a proper subject for the grievance procedure.

ARTICLE 21

OVERTIME

21.01  Time and one-half (one hundred and fifty percent (150%) of basic or hourly rate) will be paid for previously scheduled and approved overtime to all employees as follows:

(1) For all hours worked over eight (8) hours in one service day (inclusive of the paid meal break);
(2) For all hours in excess of the normal work week;
(3) When an employee is required by a supervisor to return to work in excess of the regular shift, the employee shall be guaranteed at least four (4) hours of work or pay at the rate of time and one-half;

(4)  For work on Sunday by part-time employees, if they have already worked forty (40) hours in the immediately preceding calendar week.

21.02 
Double time (two hundred percent (200%) of the basic or hourly rate) will be paid to all employees as follows:
(1) For work on Sunday if the employee has already worked forty (40) hours in the immediately preceding calendar week;

(The Union will agree to compensation at the rate of time and one half rather than at the double time rate for Sunday hours if the other affected Unions agree to the same in their collective bargaining agreements.  This agreement will be acknowledged in a Memorandum of Understanding and will become part of this collective bargaining agreement.)
(2)  For all hours worked on holidays designated in Article 12 (Holidays and Holiday Premium) of this Agreement and according to the method prescribed therein.

21.03  Sunday work will first be assigned on a voluntary basis.  However, should any department be left without sufficient staff to properly provide public service on any given Sunday, staff members may be assigned for duty on an equitable rotating basis.  Except in emergencies, staff members so assigned shall be given at least one (1) week notice of such involuntary Sunday work.

21.04  Casual overtime, which is the extension of an employee’s regular day by fifteen (15) minutes or less duration, shall not be subject to the provisions of this article.  It is understood the Employer will not abuse this provision by forcing employees to work casual overtime on a regular and recurring basis.

21.05  Hours worked to make up for emergency time off up to four (4) hours as provided in Article 16, Leaves of Absence, are not considered overtime and are not subject to the provisions of this article.

21.06  Work performed away from the place of employment is voluntary on the part of the employee and therefore shall not be construed as overtime within the meaning of this provision.

21.07  No workshops or in-service training sessions shall be scheduled which will deprive employees of this bargaining unit of a scheduled whole day off in the calendar week.  However, should employees request to attend a meeting for half a day, they will not receive any special compensation in pay or time.

21.08  For the purpose of computing overtime, all hours paid will be considered time worked.
ARTICLE 22

PERSONNEL FILES

22.01  Whenever any reports, such as performance evaluations or any other official reports or statements are placed in the personnel file of employees, the employees shall be shown, and if they so desire, be given a copy of the document.

22.02  Performance evaluations shall be filled out by an employee's immediate supervisor in accordance with guidelines for performance evaluations.  The following schedule is recommended:  semi-annually for the probationary period, with the last report due no later than fourteen (14) days prior to the expiration date of said probationary period; annually for the next five (5) years and at two (2) year intervals thereafter; except when an employee is transferred or promoted.  Following a promotion or transfer, a profile should be written no later than fourteen (14) days prior to the end of the six (6) months and then subsequently according to the appropriate schedule.  A termination profile should be written for persons taking an extended leave of absence, layoff, or resignation.  Such a report should be written prior to the employee’s leaving so they will have an opportunity to review it.

22.03  Supervisors shall meet with employees to give them a copy of their performance evaluation, which has been signed by the supervisor, and shall discuss the contents of the report.  Within two (2) working days of this discussion, the employee shall sign the performance evaluation signifying only that the employee has read the completed report.  The employee will be given a duplicate copy of the performance evaluation by the supervisor.  Employees may submit a written response to the report within five (5) working days following the discussion with the supervisor; such response shall be logged in and attached to the performance evaluation in the employee's personnel file.  A discussion of the employee’s response to the performance evaluation shall be held between the supervisor and the employee within ten (10) working days of its submission date; employees may have a Union representative present during this discussion.

22.04  The materials in an employee's personnel file shall not be shown to anyone outside the Human Resources Office and the administrative staff without informing the employee.

22.05  The Employer shall make available a form for employees to list other agencies in which they might like to work and other information regarding their backgrounds, courses taken, and special interests or skills.  This form will update personnel files and provide information to the Employer to be considered when contemplating personnel for transfer or job assignments.

ARTICLE 23

PRIVATE CAR MILEAGE REIMBURSEMENT AND PARKING FEES
23.01 Employees who have been previously authorized by their Service Director to use their automobile to conduct official Library business will be reimbursed the current IRS per mile rate, subject to change when the rate increases or decreases, plus the current City of Detroit rate per day of car usage.
· Mileage will only be paid for additional miles driven; trips from home to work and back home are not reimbursable.

· Trips in either direction between home or any designated starting/quitting point are not reimbursable.

· Trips such as, but not limited to picking up personal checks; picking up or delivering papers/documents of a personal nature; shopping for/attendance at a retirement party are not reimbursable.

23.02 Employees must consolidate trips whenever possible/practical and use the most direct routes to destinations.

23.03 Employees must abide by all the applicable provisions of the Driving Vehicles to Conduct Library Business Policy.

23.04 The Employer agrees to extend Main Library gate card and parking decal privileges to Main Library employees within this bargaining unit. 
23.05 Employees who are not provided with a free parking space, may be reimbursed, up to $750 per fiscal year, for off-the-street parking for which they pay.
23.06
Reimbursement will be made on a monthly basis following receipt of authorized proof of parking during working hours (receipts, stubs, tickets, etc.).
ARTICLE 24

PROBATIONARY EMPLOYEES AND NEW STAFF ORIENTATION   
24.01  Newly appointed employees shall be considered probationary employees for the first full six (6) working months of employment in the Unit.

24.02  All newly hired bargaining unit employees will be given an explanation and tour of Main Library departments so they can better understand the structure, function and subject holdings of the Library.

24.03  The Union shall represent probationary employees for the purpose of collective bargaining in respect to rates of pay, wages, hours of work and other conditions of employment as set forth in Article 1 of this Agreement, but not for disciplinary or discharge matters except when issued for Union activity.

24.04  The Employer shall notify the Union of all new employees hired for positions within the Bargaining Unit within fourteen (14) calendar days of their date of hire.

24.05  The Employer will notify the Union whenever a probationary employee's performance is unsatisfactory.  The Employer will also notify the Union of all probation extensions.
ARTICLE 25

PROFESSIONAL DEVELOPMENT
25.01 The Employer recognizes its responsibility in encouraging the participation of all employees covered by this Agreement in the work of committees and task forces set up within the library outside of these employees' regular work assignments.   The Employer shall strive to spread such participation as broadly as possible, with due regard to the employees' abilities and the requirements of the regular jobs.

25.02 To accomplish this, the Employer shall make available a form for employees to list special interests or skills which might not be readily apparent; this form will update personnel files and provide information to the Employer in making committee and task force assignments.  In addition, the Employer shall announce the formation of committees and task forces.  The Employer will furnish the Union with a list of the committees and task forces with the names of the members on an annual basis.

25.03(a) Furthermore, to support the professional growth of employees covered by this Agreement, the Employer will conduct in-service training workshops responsive to demonstrated needs.

25.03(b) Additionally, it is expected that each agency will maintain at least one (1) professional journal.  Staff is also encouraged to avail themselves of the extensive resources contained in the professional reading collection at the Main Library.

25.04 The Employer will pay the appropriate expenses of employees who attend outside workshops and seminars provided advance approval is received from the Human Resources Director.
25.05 Professional Activities.  A leave of absence with pay, not chargeable to sick leave, may be available to those employees who attend library conventions, institutes, workshops or conferences where the topic or purpose of such activity is related to the employee’s work.  Attendance must be approved by both the Service Director and the Human Resources Director within fourteen (14) calendar days of submission.

25.06  If a regular pay day falls during an approved paid leave of absence for attending a work related conference of one (1) week or more, upon written request ten (10) working days in advance, a check will be issued before the employee leaves for the conference.

25.07  This benefit is only available to employees who have paid time in either their sick or vacation banks equivalent to the number of days paid in advance.

25.08  Employees who have been employed by the Detroit Public Library on a full-time basis for one (1) year shall be eligible for tuition refund.  Tuition refund requests will be approved by the Human Resources Director on the following basis:

Courses related to the classification in which the employee is working, or provide experience/training for a promotional opportunity for any classifications used in the Library.


The employee continues to work one (1) year after completion of the courses, or in lieu of this, pays back such monies to the Employer.

25.09  All full-time employees covered by this Agreement shall be eligible to receive up to:

· $2,000.00 per fiscal year to be applied toward tuition in seeking a graduate degree from an accredited university

· $1,500.00 per fiscal year to be applied toward tuition in seeking an undergraduate degree from an accredited university

· $1,200.00 per fiscal year to be applied toward payment for participation in employee development programs

The above amounts cannot be pyramided to permit any eligible employee to receive more than a total amount of $2,000.00 in any fiscal year.
The Employer shall provide refund payment within a reasonable period of time.

ARTICLE 26

PROFESSIONAL RESPONSIBILITIES

26.01  The parties recognize the responsibility of the Employer and the Union as an association representing librarians for maintaining and improving standards of professional practices at Detroit Public Library.  As such, the parties also recognize that among the requirements for professional librarianship is an academic degree in Library Science, Library and Information Science or Information Science from an accredited American Library Association program and related continuing education.  This includes individuals who are enrolled in a program that will lead to one of the above academic degrees from an accredited American Library Association program.  The quality of the service extended by the Detroit Public Library depends to a great extent on the quality of its librarians.
ARTICLE 27

PROMOTIONS

27.01  A promotion shall be defined as a change to another classification in a higher salary grade.  An employee who is promoted under this article shall receive a full step within the new classification range or the new classification minimum, whichever is greater.  It is understood that when a promotional vacancy occurs, employees who previously held that classification and were downgraded because of layoff or reorganization will be considered for promotion before anyone else is considered.  Employees who are promoted to a classification they previously held will be placed at the same point in the salary range they had achieved prior to being downgraded.  Employees who are promoted to a classification they previously held will not be required to serve a six (6) month trial period.

27.02  Promotions for employees in the Bargaining Unit shall be based on ability to perform the job as reflected by factors such as education, experience, seniority, performance evaluations and training.

27.03  Vacancies in positions above Librarian II within the Bargaining Unit, which are not filled by transfer, shall be posted in each library agency for ten (10) working days prior to filling the position permanently.  Whenever practical, notices will state the specific agency in which the posted position is located.  A copy of all such notices shall be forwarded to the Union.  A statement of the qualifications required and representative responsibilities of the position will be included in the posting statement.  After a vacancy has been posted, the Employer may consider and promote qualified employees even though these employees have not made application for promotion.  During the posting period, the Union may discuss promotional vacancies with the Employer.

27.04  Employees interested in and who believe they are qualified for posted positions shall apply within the posting period.  All applications shall be acknowledged by Human Resources within forty-eight (48) hours of their receipt.  All qualified applicants will be given equal consideration.  Applicants for posted positions must be notified within two (2) weeks of the end of the posting period whether they have been accepted, rejected, or are still under consideration.  Those held for consideration will be notified when a decision has been reached.  Reasons for denial of promotion shall be given to the applicants upon request.  Applicants who disagree with the reasons for denial and who have more seniority than the person chosen shall have access to the grievance procedure.

27.05  After promotion, there shall be a trial period of six (6) months.  Within that period, or at its termination, the Employer may reassign the employee, or the employee may elect to return to a position in the employee's former classification without loss of seniority.  On completion of the trial period, the promotion shall become permanent.  Employees who believe that they have been unjustly treated by Management's determination that a trial period has been unsuccessful, shall have access to the grievance procedure.  The trial period may be extended for six (6) calendar months for good cause.

27.06
The parties agree that the following provisions shall apply to employees who move between the POOL Unit and the APL-DPL Unit.

Promotions:  The Employer agrees to consider members of the POOL Unit for promotional opportunities in the APL-DPL Unit.  It is understood that the Employer shall determine where such promotional opportunities exist based on the personnel needs of the entire institution.  It is specifically understood by the parties that nothing herein contained shall prevent the Employer from filling vacancies with newly hired personnel who are especially qualified whenever the needs of service demand and when no applicant having above the minimum qualifications can be found from within the POOL Unit.  Members of POOL who are promoted into the APL-DPL Unit shall carry all of their seniority into the APL-DPL Unit.

Bumping back into the POOL Unit:  An employee who is laid off from the APL-DPL Unit and originally was a member of the POOL Unit shall bump back into the POOL Unit with all seniority they had in the APL-DPL Unit. For placement purposes, the employee bumping back shall be allowed to exercise seniority in the classification last worked by the employee in the POOL Unit.  If the employee's seniority is not enough to allow the employee to remain in that classification, the employee shall be allowed to exercise seniority at the next lower classification.  In no case, however, will this process be utilized to place an employee below the classification of Librarian II, nor may current employees be demoted lower than a Librarian II as the result of this process.  Employees who bump back into the POOL Unit shall retain their recall rights in the APL-DPL Unit according to the recall procedure in the APL-DPL Agreement.

Settlement of Disputes:  Disputes may be referred to the grievance procedure in either the POOL-DPL Unit Agreement or the APL-DPL Unit Agreement.  

27.07   During the course of negotiations, much time was devoted to the issues involved in the movement of POOL members to the APL-DPL bargaining unit.  Those discussions resulted in an agreement to form a committee comprised of up to three (3) Administrative Staff members and the Unit Chairs of the POOL-DPL and APL-DPL units.  Should either of the Chairs be unavailable, the President of the Local will take the absent Chair's place.


It is further agreed that the selection of the applicants to be interviewed, as well as the ranking and weights of the criteria, shall be determined by the Administration taking into consideration any Union suggestions and/or ideas.  


Promotional criteria may include: 

· Education (beyond what is required or applicable/relevant to position)

· Evaluations

· Experience-DPL (Acting Manager status/Assistant Manager)

· Experience-non DPL (applicable/relevant to position)

· Interview

· Professional Development (professional meeting attendance/committee assignment/office holder)

· “Scenario” written exercises

· Seniority

· Training (relevant/beyond what is required/offered by DPL)

The actual promotion process will fully involve each committee member of the interview panel arriving at his/her own independent gradings of an applicant’s ability.  Following joint discussion, the highest and lowest scores of each criterion will be eliminated and the applicant with the highest aggregate score will be offered the promotion.

ARTICLE 28

SENIORITY

28.01  Seniority for full-time employees, upon completion of the probationary period, shall be defined as the length of continuous service in a professional classification from the last date of hire.

28.02  Seniority for part-time employees, upon completion of the probationary period, shall be defined as the length of continuous service in a professional classification in accordance with the employee's last date of hire and will be computed on an hourly basis with 2080 equaling one (1) year of seniority.

28.03  Seniority will continue to accrue for a period of three (3) years for employees who are laid-off.

28.04  The seniority list will show the name, address, last four (4) digits of the Social Security number, date of appointment (hire date), job classification (most recent promotion), adjusted date and the seniority date (entry into a DPL-UAW bargaining unit) of all employees in the Unit.  The employee shall notify both the Employer and the Union of any change of address.

28.05  Seniority ties will be broken by applying the last four (4) digits of the employee's Social Security number, with the highest number having the highest rank.

28.06  The Employer will provide the Union with a copy of the seniority list, which shall be current as of the date of this Agreement, and with an updated copy at least once a year.  The Employer will keep the seniority list up to date at all times and available to the Union upon request.

28.07  Notwithstanding their positions on the seniority list, Stewards shall, in the event of a layoff, continue to work at all times, provided there is work available in their Steward Districts which they can perform.  In addition, they shall be recalled to work in the event of a recall in their Steward Districts in the first open job in their classification which they can perform.

28.08  Notwithstanding their positions on the seniority list, the Unit Chairperson (plus the Local Union President, Vice President and Financial Secretary-Treasurer if they are members of the bargaining unit) shall, in the event of a layoff, continue to work at all times, provided there is work available in the Unit which they can perform.  In addition, they shall be recalled to work in the event of a recall in the Unit in the first open job in their classification which they can perform.

28.09  Employees shall lose seniority for the following reasons only:


  (a)  They resign;


  (b)  They are discharged or permanently removed from the payroll and the separation is not reversed through the grievance procedure set forth in this Agreement;

  (c)  They do not return to work when recalled from layoff as set forth in the recall procedure (see Article 15 - Layoff and Recall of this Agreement); or, are laid off for a period equivalent to accrued seniority;


  (d)  They are absent for five (5) consecutive working days without notifying the Employer.  Under extenuating circumstances exception shall be made.  After such absence, the Employer will send written notification to employees at their last known address that they have lost their seniority and that their employment has been terminated.  If the disposition of any such case is not satisfactory, the matter may be referred to the grievance procedure;


  (e)  Return from sick leave or leaves of absence will be treated the same as (d) above;


  (f)  They retire on a regular service retirement.
ARTICLE 29

SICK LEAVE
29.01  Current Sick Leave.  All full-time employees covered by this Agreement shall accumulate sick leave at the rate of one (1) day for each month of at least eighteen (18) service days, not to exceed twelve (12) days in any one (1) fiscal year.  Sick leave earned after July 1, 1971 may accumulate without limitation.

29.02  All part-time employees covered by this Agreement shall accumulate sick leave at the rate of one (1) day for each 168 hours worked, not to exceed twelve (12) days in any one (1) fiscal year.  Sick leave earned after July 1, 1971 may accumulate without limitation.

29.03  Reserve Sick Leave.  All full-time employees covered by this Agreement shall receive, in addition to current sick leave, five (5) reserve sick leave days for each full fiscal year of service, the fiscal year being July 1 through June 30.  Reserve sick leave earned after July 1, 1971 may accumulate without limitation.

29.04  All part-time employees covered by this Agreement shall receive, in addition to current sick leave, two and one-half (2 1/2) reserve sick leave days for each full fiscal year of service, the fiscal year being July 1 through June 30.  Reserve sick leave earned after July 1, 1971 may accumulate without limitation.

29.05  Reserve sick leave shall be used by the employee only when the employee's current sick leave is exhausted.  Reserve sick leave shall not be used for non-illness purposes which are set forth in Section 29.10.

29.06  Sick leave is credited from the date of employment but is not available for use during the first three (3) months of employment.

29.07  While on paid sick leave, an employee will be deemed to be on continued employment for the purpose of computing seniority and other benefits, and a day's sick leave will be construed as a day worked.

29.08  Sick leave may be used for absence due to illness and also for absence due to exposure to contagious disease or attendance upon members of the employee's immediate family, where necessary.  See also Section 29.10 below.  The immediate family shall include spouse, children, parents, sister, brother, or any member of the employee's household or any person who stands in loco parentis.

29.09  Sick leave is not intended and cannot be used for casual absences.  Personal business that can be arranged outside scheduled working days must be so arranged.  Regular and recurring dental and medical appointments are chargeable to sick leave unless such appointments can be arranged for by working schedule changes, if they are necessary, during work hours.

29.10  Employees covered by the Agreement may use up to five (5) days per fiscal year of their current sick leave for personal business or non-illness emergencies.  

29.11  Upon retirement, or death with twenty (20) years of service, an employee or his/her beneficiary, as defined under and within the meaning of the terms of the General Retirement System under the City Charter and the Detroit City Council’s Resolutions, will be entitled to payment of sixty percent (60%) of the employee’s unused sick leave.  The payments will be made as part of the Employee’s Pension Program or the Employee’s Benefit Plan or through the Finance Department.

ARTICLE 30

SPECIAL CONFERENCE
30.01  Special Conference for important matters will be arranged between the Union and the Employer upon the request of either party and at a time mutually convenient for the parties. 

30.02  Such conferences shall be between selected representatives of the Employer and the Union.  Arrangements for such conferences shall be made in advance and a written agenda of the matters to be taken up at the meeting should be presented at the time the conference is requested.  Special Conferences shall be arranged and held within fifteen (15) working days, but this time limit may be extended for good cause shown or by mutual consent of the parties.  Matters taken up at Special Conferences shall be confined to those included in the agenda except where mutually agreed upon by the parties.  

30.03  If a Special Conference is held during working hours, those employees who are members of the Union and who attend such conference shall not lose time or pay.  Within fifteen (15) working days of the Special Conference, the Employer or the Unit Chair will present to the other party a written position summary of the matters discussed in the Special Conference.

30.04  Matters subject to the grievance procedure taken up under this article, if unresolved, may be referred to the grievance procedure.  Matters not subject to the grievance procedure may be appealed, if unresolved, to the Commission in accordance with the Commission Rules and Regulations.

30.05  The Union representatives may meet on the Employer's property for one-half (1/2) hour immediately preceding the conference.

ARTICLE 31

TRANSFERS

31.01  A transfer is a lateral change within a job classification where there is no increase in compensation.

31.02  Employees desiring a transfer within the meaning of Section 31.01 should send a written request to the Human Resources Office listing each agency for which they wish to be considered and the reason(s) for their request(s).  Once the transfer request has been filed, employees who no longer wish to be considered for transfer to a particular agency must notify the Human Resources Office in writing at the end of each six (6) month period.  

31.03  The Employer shall determine where a vacancy exists, based on the personnel needs for the entire institution.  In the event of a vacancy in an existing position, preference shall be given to requests by employees to transfer to that position on the basis of:  first, ability to perform the job; second, seniority; and third, priority of request in case of equal seniority.  The Employer may consider and transfer qualified employees even though these employees have not made transfer requests, if the Employer consults with the employee and gives consideration to the employee's preference for a new location.  Whenever possible, the employee will be given two (2) weeks notice prior to transfer.  It is specifically understood by the parties that nothing herein contained shall prevent the Employer from making transfers whenever the needs of the service demand, except that permanent employees may not be transferred for training or to broaden experience more frequently than once every eighteen (18) months.

31.04  If employees are transferred to a position under the Employer not included in the Unit (exempt positions in classifications represented by the Union) and are thereafter transferred again to a position within the Unit, they shall have accumulated seniority while working in the position to which they were transferred.  Employees transferred under the above circumstances shall retain all rights accrued for the purpose of any benefits provided for in this Agreement.

31.05  When making transfers, the Employer will consider any scheduling hardships caused by the transfer and, whenever possible, allow employees some flexibility in their work schedules for a reasonable period of time.
ARTICLE 32

UNION REPRESENTATION
32.01  The Employer agrees to recognize and negotiate with a bargaining committee consisting of a Unit Chairperson and four (4) Stewards.

32.02  The Unit Chairperson shall be a seniority employee who is chosen by all the employees in the Bargaining Unit.  In the absence of the Unit Chairperson, the Employer will bargain with an Alternate Unit Chairperson until the return of the designated Unit Chairperson.

32.03  The Bargaining Unit shall be divided into four (4) geographical districts.  Employees from each district shall choose a seniority employee from their district to be the Steward.  In the absence of the Steward, the Employer will bargain with an Alternate Steward from that district until the return of the designated Steward.  The Employer will not transfer a Steward to another Steward's District.  However, it is understood, Stewards will not be precluded from consideration for a transfer to another Steward's District but if they accept such a transfer, they will be required to resign their office as Steward at the time they transfer.

32.04  The four (4) Stewards' Districts shall be as follows:


 District 1:  Old Building at the Main Library 





Music, Arts and Literature 




Children’s Services





Digital Lab

Popular Library: 

H.Y.P.E. Center
Technology, Literacy and Career Center 





TIP Database and Subscriptions






Ready Reference Center


District 2:  New Building at the Main Library

Business, Science &Technology 
Children’s Library
Graphics




Information Systems

Marketing

Social Science, Education & Religion





Purchasing





Special Collections






Burton Historical Collection





E. Azalia Hackley Collection






National Automotive History Collection


 District 3:  All the branch libraries on the east side of Woodward Avenue in Detroit.

District 4:  All the branch libraries, including the Service Building on the west side of Woodward Avenue in Detroit.

32.05  The Union will advise the Employer of the names of the Unit Chairperson, Alternate Unit Chairperson, Steward and Alternate Steward and will promptly notify the Employer of any subsequent changes.

32.06  The Employer will advise the Union of the names of its representatives to whom grievances are to be referred and will promptly notify the Union of any subsequent changes.

32.07(a)  Where bulletin boards have been erected by the Employer for notices to employees, the Employer agrees to provide bulletin board space at such places, which space shall be available at all times, to the Union for posting official Union notices and bulletins.  Copies of all Union notices and bulletins which are to be posted shall also be sent to the Employer.

32.07(b)  The Union shall have the right to reasonable use of the library delivery system for the distribution of its official notices and bulletins.

32.07(c)  The Employer agrees to establish a bulletin board in the Main Library, available to all employees, for the posting of all official library notices for system-wide distribution.

32.08(a)  Copies of all notices and directives of library-wide distribution affecting employees within the bargaining unit shall be sent to the Union President, Union Vice President and the POOL Unit Chairperson.  This shall include, but not be limited to, the unabridged proceedings of the Detroit Library Commission (not the web version) and the D.P.L. Register.  In addition, the Employer will notify the Union of any changes in the status of employees which are not covered in such library-wide distributions.

32.08(b)  The Employer shall make available to the Union President and the POOL Unit Chairperson upon their request an itemized copy of the Detroit Public Library’s budget package as submitted to the Finance Division of the City of Detroit, a current organization chart, salary rates authorized in various position classifications within the Bargaining Unit, and the other relevant information necessary for collective bargaining negotiations or necessary for the proper enforcement of the terms of this Agreement.  This section, however, shall not be applicable to any confidential information, or anything which requires the extensive compilation of any data or information.

ARTICLE 33

UNION SECURITY
33.01  Union Membership.  As a condition of employment, each employee in the Bargaining Unit on or before the 30th day after the effective date of this Agreement or on or before the 30th day after employment in the Bargaining Unit, whichever is later, and monthly thereafter, shall tender to the Union either periodic and uniformly required union dues, or in the alternative, service fees in an amount equal to those dues.

33.02  Checkoff.  The Employer, at the time of hire, re-hire, reinstatement or transfer of employees into the Bargaining Unit, shall apprise such employees of the provision of this article.  The Union shall present these employees with an application for membership and an authorization for checkoff of dues.  Employees who desire to join the Union shall complete both the application for membership and the authorization for checkoff of dues and return them along with the initiation fee to the Union's financial officer.  Employees who do not desire to join the Union, shall complete only the authorization for checkoff of dues so that the Union may collect from them its service fee equal to the monthly dues and initiation fee and return it to the Union's financial officer.  The authorization form for payroll deduction is located in Schedule A of this Agreement.

33.03  During the life of this Agreement, the Employer agrees to deduct the initiation fee and membership dues or service fee in accordance with the authorization for checkoff of dues.  The amounts to be deducted shall be certified to the Employer by the Union within fifteen (15) days after the execution of this Agreement.  The Employer shall make deductions in the amounts set forth until further notice from the Union.

33.04  The initial deduction for any employee shall not begin unless the withholding authorization and the certification of the Union's financial officer as to the amount of the deduction has been delivered to the Employer's payroll office.  The Employer shall have no obligation to deduct or remit the dues or service fees of any employee whose withholding authorization reaches the payroll office after the payroll deadline, or who does not have sufficient compensation due on the last date of any month to pay the dues or service fee with the Union.

33.05  All sums deducted by the Employer shall be remitted to the Union's financial officer on a timely basis once each month together with a list of current employees showing the amount of union dues or service fee deducted for each employee.

33.06  In cases where a deduction is made which duplicates a payment already made to the Union by an employee, or where a deduction is not in conformity with the Constitution of the International Union, refunds to the employee shall be made by the Union.

33.07  The Employer shall not be liable to the Union by reason of this article for the remittance or payment of any sum other than that constituting actual deductions made from the pay earned by the employee.

33.08  Termination for Failure to Comply.  An employee in the Bargaining Unit who fails to tender to the Union either periodic and uniformly required union dues, or in the alternative, service fees equivalent to these dues as certified by the Union, shall be terminated by the Employer, provided the stipulations in Sections 33.09, 33.10 and 33.11 are met.

33.09  The Union shall notify employees by certified or registered mail explaining that they are delinquent in not tendering the required union dues or service fees, specifying the current amount of the delinquency, and warning them that unless delinquent dues or service fees are paid and a properly executed authorization for checkoff of dues is tendered within ten (10) working days of such notice, they shall be reported to the Employer for termination as provided for in this article.

33.10  The Union shall give a copy of the letter sent to the employee and the following written notice to the Employer at the end of the ten (10) day period:

The Union certifies that    (name)    has failed to tender either periodic uniformly required union dues or service fees required as a condition of continued employment under the collective bargaining agreement between the Union and the Employer and demands that, under the terms of this Agreement, the Employer terminate this employee.

33.11  The Employer shall within five (5) working days after receipt of the above letter give the employee ten (10) working days notice of discharge citing in the notice the request for termination by the Union.

ARTICLE 34

VACATIONS
34.01  Vacations will be granted at such times during the year as are suitable, considering both the wishes of the employees and the efficient operation of the Library.

34.02  There shall be no restrictions on the number of units a vacation may be split into unless it interferes with operations.

34.03  When a holiday is observed by the Employer during a scheduled vacation, the vacation may be extended one (1) day continuous with the vacation.

34.04  A vacation may not be waived by an employee and extra pay received for working during that period.
34.05  If an employee becomes ill while on vacation, his/her vacation shall be re-scheduled, by mutual agreement, after showing proof of such illness.  In the event of illness or other conditions that may prevent employees from taking the vacation, if they have earned vacation credits during the year, they shall be allowed to take the vacation at a later time.

34.06  The annual vacation allowance for full-time employees shall be prorated up to twenty (20) working days:

Vacation Allowance (in working days)

Weeks Worked



Vacation Days

48 or more




20

46 but less than 48



19

44 but less than 46



18

42 but less than 44



17

40 but less than 42



16

38 but less than 40



16

36 but less than 38



15

34 but less than 36



14

32 but less that 34



13

30 but less than 32



13

28 but less than 30



12

26 but less than 28



11

24 but less than 26



10

22 but less than 24



 9

20 but less than 22



 9

18 but less than 20



 8

16 but less than 18



 7

14 but less than 16



 6

12 but less than 14



 5

10 but less than 12



 4

 8 but less than 10



 3

 6 but less than  8



 2

 4 but less than  6



 2

 2 but less than  4



 1
34.07  Part-time employees shall be allowed vacation time as indicated in 34.06 above, but at a prorated, part-time rate based on actual number of hours worked.

34.08 On October 1, employee vacation banks cannot exceed forty (40) days (320 hours) excluding bonus vacation credited the previous July.  Any accumulation over forty (40) days (320 hours), excluding bonus vacation credited the previous July, will be lost.

34.09  New employees must have at least nine (9) months of employment before taking vacation time.

34.10  The service year on which vacation is based is from July 1 to June 30.  Anticipated vacation allowance for full time employees will be credited after the employee has accrued 1600 hours of straight time in a fiscal year (usually after the second pay date in April).  Vacation for part-time employees (see 34.06) will be prorated on July 1.  At no time can vacation leave be taken before it is credited.

34.11  Employees who for any reason do not complete nine (9 ) months of continuous service shall not be eligible for any vacation pay.  Employees who fail to accumulate the required 1600 hours of straight time in a fiscal year due to their termination, resignation, retirement, layoff or leave of absence shall be entitled to prorated vacation provided that they shall have passed their probationary period.

34.12  Employees who sever their employment after the July 1 cut-off and who have qualified for a vacation with pay shall be paid prorated vacation pay.

34.13  Any employee who resigns, retires, or is permanently laid off shall be paid a prorated vacation based upon vacation credits earned during the fiscal year.

34.14  Employees who go on extended leaves of absence may receive their prorated vacations.

34.15  Employees who on July 1 of each year have accumulated a combined total of fifty (50) or more days unused sick leave in their current and reserve sick leave banks shall be entitled to an additional five (5) days vacation.  Employees will lose one-half (1/2) bonus vacation day for every sick day used in the previous year.  Employees may use up to four (4) sick leave days before this formula applies.  There shall be no loss of bonus vacation for use of sick leave while an employee is covered under Workers' Compensation.


In the event of a non-routine illness, those employees who had originally qualified for bonus vacation but now find their sick leave banks below the fifty (50) day limit, will not have to rebuild their sick leave banks before becoming eligible for bonus vacation based upon the above cited formula.

34.16  If a regular pay day falls during the employee's vacation of one (1) week or more, upon request, ten (10) working days in advance, a check will be issued before the employee leaves for vacation.

34.17
Employees will have two (2) days of their accrued vacation (16 hours) available to use in increments of not less than one (1) hour.  This time will be available each July 1 and must be liquidated by June 30 of the following year or it will be lost.  This time will be shown in the comp time/prior time comp field on the pay stub.

ARTICLE 35

VETERANS

35.01  Any employee who enters into active service in the Armed Forces of the United States, upon termination of such service, shall be offered re-employment in their previous position or a position in the same classification, with accumulated seniority, provided they report for work within one hundred twenty (120) days after date of discharge.  Special consideration shall be given in the case of continuing hospitalization following discharge.

35.02  Probationary employees who enter the armed forces of the United States and meet the foregoing requirements, must complete their probationary period, and upon completing it will have seniority equal to the time they spent in the Armed Forces plus the length of their probationary period.

35.03  Except as hereinbefore provided, the re-employment rights of employees and probationary employees will be limited by applicable laws and regulations.

35.04  Employees who are reinstated in accordance with the Universal Military Training Act, as amended and other applicable laws and regulations, will be granted leaves of absence for a period not to exceed a period equal to their seniority in order to attend school full-time under applicable federal laws in effect on the date of this Agreement.

35.05  Employees who are in some branch of the armed forces reserve or the National Guard will be paid the difference between their reserve pay and their regular pay with the Library Commission when they are on full-time active duty in the Reserve or National Guard, provided proof of service and pay is submitted.  A maximum of two (2) weeks per year is the normal limit, except in the case of an emergency.
ARTICLE 36

VOLUNTEERS

36.01  The Union is concerned about the use of volunteers during a time when the Library may suffer from cutbacks in the form of reduced services to the public and a reduction in personnel.  Accordingly, the Employer agrees that volunteers will not be used to supplant, replace or threaten the work of paid or laid off employees.

ARTICLE 37

WORK STOPPAGES AND LOCKOUTS

37.01  The Union and the employees agree to refrain from engaging in any strike, work stoppage, slowdown, or interference of any kind with the operations of the Employer during the term of this Agreement.

37.02  The Employer will not lock out any employee during the term of this Agreement.  However, if any employee is unable to work because equipment or facilities are not available due to a strike, work stoppage, slowdown, or other interference of any kind by other employees of the Detroit Public Library, such inability to work shall not be deemed a lockout under the provisions of this section.

37.03  It shall not be a violation of this Agreement and it shall not be cause for discharge or disciplinary action if any employee refuses to work at their assigned location during an authorized labor dispute provided that employees explain why they believe that such action would result in adversely affecting their personal safety.  The Employer shall not be required to pay the wages of employees who do not report for work as the result of a labor dispute.

ARTICLE 38

WORKING CONDITIONS AND SHIFT PREMIUM

38.01  The normal work day shall consist of one (1) shift of eight (8) hours with thirty (30) minutes for rest period and a sixty (60) minute meal break included in this shift. It is understood that the Employer will make a reasonable effort to make it possible for employees to have uninterrupted rest and meal breaks or to leave their agencies during those periods.

38.02  The normal work week for full-time employees shall be a week of forty (40) hours.

38.03  Employees who work on afternoon shifts shall receive in addition to their regular pay, a premium of three percent (3%) of their basic rate of pay.  Any full eight (8) hour shift beginning at 2:00 p.m. or after shall be considered an afternoon shift.

38.04  Except in extreme emergencies, no employee shall be required to work an afternoon-evening schedule more than twice in any one (1) calendar week.  In the event of an emergency, such additional afternoon-evening shift work will be scheduled only with the approval of the appropriate Service Director.  If for any reason employees request to work the afternoon-evening schedule more than twice in any one (1) calendar week, they shall make the request in writing to their immediate supervisor who shall in turn forward such request to the appropriate Service Director for approval.

38.05  When service needs permit, as determined by the appropriate Service Director or designee, employees will be given the opportunity to work a flexible schedule.

38.06  (a) Whenever possible, all employees in the Bargaining Unit will be given two (2) consecutive days off a minimum of twelve (12) times per year if so desired by the employee.  It is understood that the responsibility for the staffing of agencies rests with the Employer.


(b)  It is agreed that summer hours at the Branches will begin on the Friday before Memorial Day and end on the Friday before Labor Day.

38.07  (a)  It is the policy of the Employer to provide for the safety of the employees and the patrons of the Detroit Public Library.  Individual security problems should be raised through normal channels and if not resolved can be raised through the special conference provisions of this Agreement.


(b)  Pursuant to the discussion during negotiations between the parties regarding evening guard service on the third floor of the Main Library, whenever possible the Employer will provide a guard for the third floor of the Main Library for the evenings the library is open.

38.08  Per the City of Detroit Ordinance Article VIII Sec. 802.1, and 802.2, the Employer will close the building under the following conditions:  the building is without water for three (3) hours or without sewage service for four (4) hours.

38.09  Per the City of Detroit Code Sec. 9-1-466, the Employer will close the building if the indoor temperature falls below 65 degrees Fahrenheit (18 degrees Celsius) during the period the building is occupied.  The heating requirement shall be measured according to the Code of the City of Detroit Sec. 9-1-467.

38.10   (a) The Employer will provide a clean and safe working environment.


(b) On days the indoor temperature and humidity combine to reach a heat index number of eighty-seven (87) or greater, as determined by the National Weather Service web site, employees may be granted up to two (2) hours of heat relief time during the day or evening when the schedule permits.


(c) Heat relief time

· Will be determined by the person in charge

· Substitutes will not be provided to cover heat time staffing

· Is neither cumulative nor retroactive - it must be taken when granted


(d)  Public service hours will not be shortened unless the situation becomes very extreme.

38.11  It is understood that the decision to close during regularly scheduled public service hours rests solely with the Employer.  Decisions to close are based on a combination of factors such as, but not limited to:  

· Red Alerts issued by the State Police urging motorists to curtail driving in affected area

· Other official weather and road conditions

· Availability of public transportation 

· Decisions made by other Cultural Center institutions such as, the Detroit Institute of Arts, Wayne State University and the Detroit Public Schools System to suspend operations

The Employer will convey notice of closing to employees in as timely a fashion as possible.

38.12  Indoor workspaces designated for employees shall be supplied with heat sufficient to maintain a temperature of not less than 65 degrees Fahrenheit (18 degrees Celsius) during the period the spaces are occupied, with these exceptions;


1.  Processing storage and operation areas that require cooling or special temperature conditions


2.  Work areas where persons are primarily engaged in vigorous physical activities (COD Ordinance No. 18-03, section 1, 7-9-03 or as amended).
38.13  Any occupied premises where there is interruption of the normal water supply, whether incoming fresh water or sewerage/drain interruption, the building will not remain open for normal operations in excess of three (3) hours past the beginning of the interruption of normal water service. (Per COD Code Article VIII:  Emergency Regulations, or as amended).
ARTICLE 39
CLASSIFICATION DESCRIPTIONS
39.01  There will be classification descriptions for all positions in the Bargaining Unit.  These classification descriptions are located in each agency and the Human Resources Office.

39.02  Customary duties to be assigned to librarian classifications shall include both traditional and technology driven:  reference work, reader guidance, book selection also known as collection management which includes:  book, journal and electronic media selection in anticipation of customer needs, collection evaluation, organization and weeding; programming and community contacts. Levels of responsibility and supervisory duties shall be assigned in accordance with the appropriate classification.  These duties are not exclusive of other assignments that may be made by the supervisor in emergency situations.  The job that will be performed will be determined by the classification the employee has attained.

39.03  Permanent or long-term changes to the customary duties to be performed by an employee in the Bargaining Unit will require a new classification description and will be discussed with the Union.

39.04  Professional duties normally performed by members of the Union may not be assigned to volunteers or nonprofessional classifications.

39.05  If any classification description the Employer prepares differs significantly from what the Union believes the duties and responsibilities of a classification are, the Union may refer the matter to the grievance procedure.
ARTICLE 40

DEMOTIONS

40.01  The Employer shall not demote any employee without just cause.  If the Employer has just cause for demotion, the employee involved will be notified fourteen (14) calendar days prior to the date of demotion.

40.02  Upon request, the Employer shall discuss the demotion with the employee and the authorized Union representative.  The Employer will make available an area where such a discussion can take place.

40.03  The Union shall have the right to appeal the demotion beginning at the third step of the grievance procedure.

40.04  Any employee found to be unjustly demoted shall be reinstated with full compensation for all lost time and time worked at a lower scale with full restoration of all other rights and conditions of employment.

40.05  It is specifically understood that this article is not applicable to those situations related to the trial period following a promotion as defined in Article 27 (Promotions).
ARTICLE 41
PROFESSIONAL ORGANIZATIONS
41.01  Employees attending the annual or mid-year conference/convention of a professional library organization, or the annual or mid-year conference/convention of a professional organization reflective of the employee’s title/duties/responsibilities as a member of a committee or as an officer of said organization shall receive the following institutional support:

· Paid conference registration fee (limited to one (1) conference fee -

additional conference fees may be reimbursable through Tuition Refund)

· Reimbursement of dues (limited to dues for one (1) organization upon submission of appropriate paperwork and proof of dues payment)

· A $200.00 stipend not more than twice each year to help defray the cost of attending the annual and/or mid-year conference/convention

Advance approval from the Service Director must be obtained before employees accept committee assignments or run for/accept officer positions.

41.02  Employees not covered under the conditions set forth in the first paragraph will be eligible on an annual basis to be reimbursed up to $100.00 for the payment of dues to one (1) professional library organization or to one (1) professional organization representative of their title/duties/responsibilities.  Reimbursement will be contingent upon submission of the appropriate paperwork and proof of dues payment.

41.03  Should the City of Detroit Tuition Assistance/Reimbursement plan cover the payment of dues in the future, reimbursement for professional dues as stipulated in the above paragraphs will be handled in accordance with that plan’s policies and procedures.

ARTICLE 42
TEMPORARY ASSIGNMENTS

42.01  The Employer retains the right to determine when to make temporary assignments to a higher classification and/or when to make temporary transfers of those employees already in the appropriate classification to cover absences.

42.02  In the absence of a Manager and a Librarian III for more than fifteen (15) working days at a time, employees having to assume the duties of a Librarian III shall be designated Acting Librarian III and compensated accordingly.  In the event of a planned absence of over thirty (30) days, acting status shall begin forthwith.

42.03  In the absence of a Manager and a Librarian III, employees having to assume the duties of a Librarian III will be compensated accordingly after fifteen (15) working days.  In the absence of a Manager, except when on a regularly scheduled vacation, employees having to assume the duties of the Manager will be compensated accordingly after twenty (20) working days.

42.04  Employees retain the right to refuse without prejudice a temporary assignment to a higher classification.

SIGNATURE PAGE
SCHEDULE A

AUTHORIZATION FOR PAYROLL DEDUCTION

I, ________________________, hereby authorize the Employer to deduct from my earnings each month an amount sufficient to provide for regular payment of current monthly union dues and an initiation fee, established by the International Union, United Automobile, Aerospace and Agricultural Implement Workers of America (UAW).  These deductions shall represent my voluntary membership in the Union______OR my remittance of a service charge to the Union______(check one).  Said amounts shall be certified to the Employer and any change in said dues shall also be certified by the Union.

____________________________  _____________________________

Signature




Social Security Number

____________________________  _____________________________

Home Address



Agency

____________________________  _____________________________

City





Classification







_____________________________







Date

SCHEDULE B

DEATH BENEFITS AND LIFE INSURANCE

(As Approved by City Council and administered by City of Detroit)

A. DEATH BENEFITS:

Death benefits for all regular Library employees are authorized by the City Charter, Title IX, Chapter VIII.  The City Code, Chapter 13, Article 8, Section 8, currently provides a death benefit of $10,000.

1. Membership:


Mandatory for regular employees.

2. Contributions:

By the City - $13.30 per year per employee.


By the employee 20¢ per week or $10.40 per year.

If during the term of this Agreement, the Employee Benefit Board approves an increase in the death benefit eligible for payment to members of the plan, the parties agree that this increased benefit will be applicable to employees covered by this Agreement.

B. PAYMENT FOR EMPLOYEES KILLED OR PERMANENTLY DISABLED IN LINE OF DUTY:
1. A lump sum duty death benefit of $10,000 will be paid to the beneficiaries or estate of employees who are killed or who die as a direct result of injuries sustained in the actual performance of their duties.

2. A lump sum payment of $10,000 will be made to any employee who is totally and permanently disabled from illness or injury arising solely out of the actual performance of their duties.  “Totally and permanently disabled” shall be defined exclusively as follows:

a. Total and permanent loss of sight of both eyes.

b. Loss of both legs or both feet at/or above the ankle.

c. Loss of both arms or both hands at/or above the wrist.

d. Loss of any two of the members or facilities enumerated in (a), (b), (c).

e. Permanent and complete paralysis of both legs or both arms or one leg and one arm.

f. Incurable insanity or imbecility.

A claimant to benefits under this Paragraph shall have the right to present any written information in support of the claim which shall become part of the records reviewed by the physician appointed by the Finance Director and the Medical Board of Inquiry, should a Board of Inquiry be formed.

The Finance Director shall appoint a physician who shall examine the medical records and findings and with respect to rights of claimants, the physician may also personally examine the claimant.  Said physician shall within sixty (60) days of appointment file a written report regarding his medical findings, which report shall include a recommendation as to whether or not the claimant is entitled to the benefits.

Should either the claimant or the Finance Director disagree with the medical findings of the physician so appointed and the claim for benefits is denied, the claimant or the Finance Director must so indicate to the other in writing the demand for a Medical Board of Inquiry.

The Medical Board of Inquiry shall consist of three physicians or surgeons appointed by the Wayne County Medical Society.  The Medical Board of Inquiry shall examine all medical findings and within sixty (60) days of its formation shall file with the Finance Director a written report of its findings, which as to the benefits provided herein shall be final and binding as to the medical finding.  The Finance Director shall pay the fees of the physician named by him and the fees of any Medical Board of Inquiry formed.

3. Employees who receive a permanent disability payment under this Article shall be ineligible for the $10,000 Duty Death Benefit described in Section B-1 above.

C. GROUP LIFE INSURANCE:
A group life insurance program for the employee and his/her family is available for all members of the Employees Benefit Plan on an optional basis, under the provisions of the City Code, Chapter 13, Article 9.

1. Membership:  Optional for members of the Employees Benefit Plan.

2. Contributions:  The Library shall pay approximately sixty percent (60%) of the premium for insurance up to and including $12,500.  The employee shall pay forty percent (40%) of the premium for insurance up to and including $12,500.  The employee shall pay the full cost of any insurance in excess of $12,500.

3. Benefits – Employees:
Yearly Pay




Amount of Insurance

    Under $5,000





$ 3,750


$5,000 to $7,500




$ 6,250


$7,500 to $10,000




$ 9,375


Over $10,000





$12,500

4. Benefits – Dependents:
Cost to Employee



Amount of Insurance

$.70 per week




$5,000 each dependent

D. ADDITIONAL INSURANCE:
1. Employees will be able to purchase insurance which is approximately equal to their annual salary or they may choose to purchase insurance which is approximately equal to two times their annual salaries in accordance with the following:







Amount of Insurance

Amount of Insurance




Yearly Pay


Option 1



Option 2



$12,500 to $15,000


$15,000



$30,000



$15,000 to $17,500


$17,500



$35,000



$17,500 to $20,000


$20,000



$40,000



$20,000 to $22,500


$22,500



$45,000



$22,500 to $25,000


$25,000



$50,000



$25,000 to $27,500


$27,500



$55,000



$27,500 to $30,000


$30,000



$60,000



$30,000 to $32,500


$32,500



$65,000



$32,500 and above


$35,000



$70,000



and so forth in


and so forth in


and so forth in



$2,500 increments


$2,500 increments

$5,000 increments

2. Subject to the agreement of and conditions determined by the current life insurance carrier, retirees shall have the option of converting all or part of their group life insurance to a life insurance policy at their own expense.  Also, subject to the above conditions, employees who resign may continue their current coverage at their own expense.  For retirees who elect to retain this coverage, the City shall deduct the premiums from their retirement checks on a monthly basis.

E. OPTIONAL LIFE INSURANCE:
The Employer agrees to deduct premiums for whole life insurance coverage for a carrier selected by the Association/Union and approved by the Employer.  A minimum of 400 employees must sign up for the deduction before the plan will be implemented.  A charge of fifteen (15) cents per deduction, per employee will be made by the Employer.  The carrier shall pay the Employer fifteen (15) cents per deduction, per employee.
SCHEDULE C

HEALTH CARE BENEFITS UPON SEPARATION

(As administered by the City of Detroit)


The Employer is required by the Consolidated Omnibus Budget Reconciliation Act of 1985 (COBRA) to offer employees, their spouses, and their eligible dependents the opportunity for a temporary extension of health care benefits (medical, dental, eye care) at group rates in certain instances where coverage under the group would otherwise end.


EMPLOYEE CONTINUATION OF COVERAGE - Coverage is available to employees, spouses, and eligible dependents for a period of eighteen (18) months when they no longer meet the Employer's eligibility requirements due to separation or reduction in hours.


DEPENDENT CONTINUATION OF COVERAGE - Coverage is available for a spouse or an eligible dependent for a period of thirty-six (36) months when they are no longer eligible under your contract.  This includes:


1.  A surviving spouse and eligible dependents.


2.  A divorced or legally separated spouse who was covered as of the date of the divorce or separation.


3.  A child of a covered employee who no longer meets eligibility requirements.

Continuation of coverage decisions can be made by a spouse, or eligible dependent independent of employee choice.


NOTICE REQUIREMENTS - The Employer will automatically notify employees and/or their spouse and eligible dependents of the option to continue group health coverage (medical, dental, eye care) within forty-four (44) days of:


1.  Death of covered employee.


2.  Termination of a covered employee.


3.  Reduction in hours of employee.

Notice will only be sent within fourteen (14) calendar days in the following situations, after the Employer has been notified by the spouse or eligible dependent within sixty (60) days of the qualifying event:


1.  Divorce or legal separation.


2.  Dependent child who becomes disqualified as a dependent under the plan.


ELECTION PERIOD - The qualified beneficiary (employee, spouse, and/or eligible dependent) will have sixty (60) calendar days to notify the Employer that they want continued coverage from the later of 1) the date of the qualifying event or 2) the date of notice by the Employer.


COST OF GROUP HEALTH CARE BENEFIT CONTINUATION - Qualified beneficiaries choosing to continue health care benefits (medical, dental, eye care) will be charged 102% of the "applicable premium".  Premiums are reviewed once each fiscal year with changes effective July 1st.  All premiums must be remitted to the Employer by the first of each month.


Those electing to continue coverage will initially have forty-five (45) days to pay any premium due.


TERMINATION OF EXTENDED COVERAGE - Continued coverage will be cancelled upon the occurrence of any of the following:


1.  Qualified beneficiary fails to pay the required premium within thirty (30) days of the premium due date (1st of the month).


2.  Qualified beneficiary becomes a covered employee under another group health plan or becomes eligible for medicare benefits.


3.  Qualified beneficiary remarries and becomes covered under a group health plan.


4.  Cancellation of the group health plan for employees.


5.  End of the continuation coverage period.


CONVERSION OPTION - Prior to the expiration of continued coverage, qualified beneficiaries will be entitled to any conversion options available under the Employer's plan.

SCHEDULE D

HOSPITALIZATION, MEDICAL, DENTAL, OPTICAL CARE INSURANCE 

A. The Library shall continue to provide hospitalization and medical insurance for employees and their legal dependents, duty disability retirees and their legal dependents, and duty death beneficiaries and their legal dependents.

Effective with the implementation of the City’s new payroll/benefit system, coverage for new hires or employees re-instated to active employment status (e.g., from lay-off, leave of absence) shall begin on the first day of the first full pay period and end on the last day of the month that employment ends.

B. The Library’s contribution for the cost of hospitalization on a monthly basis shall be as follows:

1. BCBSM Traditional Plan:  If the Blue Cross/Blue Shield Traditional Plan, as modified by the new plan design, continues to be offered as an option the Library’s contribution for such coverage will be based on the Blue Cross/Blue Shield ward service rate under the Michigan Variable Fee Coverage (MVF-2) and will pay up to the following amount per month: 

Single person


$100.06

Two person


$238.29

                 


Family

                        $253.54

Fifty percent of any premium charges that exceed the above amounts will be paid by the employees and fifty percent shall be paid by the employer.  

2. Blue Cross Blue Shield Community Blue PPO Plan:  The Library will contribute 90% of the monthly premium for single person, two person, and family coverage.  The employee is responsible for the remaining 10%.

3. For all HMO plans: The Library will contribute 80% of the monthly premium for single person, two person, and family coverage.  The employee is responsible for the remaining 20%.

When the Library’s payroll system has the capability of allowing employees to pay these amount through the pre-tax IRS code 125K mechanism, all bargaining unit members shall be entitled to participate.

C. Employees who wish to insure sponsored dependents shall pay the premium cost of this coverage.

D. The Library will provide regular retirees and their spouses hospitalization and medical insurance for only as long as they receive a pension from the Library.


For persons who retire (except for vested retirees) the Library’s contribution towards the monthly premium for the plan selected shall be the same as its contribution made for active employees for that plan, as contained in Paragraph B.

E. Employees and retirees shall have the option of choosing hospitalization medical coverage from any plan or program made available by the Library.  If at the end of any fiscal year hospitalization plan or program has failed to enroll 50 employees city-wide, the Library shall have the option of removing that plan from the list of eligible plans or programs.  Effective with the 1987-88 fiscal year, all carriers must account for their premium charges without distinguishing between active and retired employees using the following format:

Single Person

Two Persons

Family

F. The Library shall provide for all active employees and their dependents, and duty disability retirees and their dependents, a Dental Plan which shall be the Blue Cross/Blue Shield program which provides Class I benefits on a 25% co-pay basis and Class II and III benefits on a 50% co-pay basis.  Classes I, II, and III benefits shall not exceed $1,000 per person per year.  In addition, Orthodontic coverage shall be on a 50% co-pay basis with a $1,000 lifetime maximum.  Other terms and conditions regarding these plans shall be in accordance with the standard Blue Cross/Blue Shield policies regarding administration of such programs.


The Library, in mutual agreement with the Union and the Health Care Cost Reductions Committee (HCCRC), will make available cost effective alternative dental plans.


Newly hired employees shall not be eligible for these benefits until they shall have worked 1,040 straight time hours.  Effective with the implementation of the City’s new payroll/benefit system, coverage for new hires shall begin on the first of the month following the employee completing six months of service.  Coverage ends on the last day of the month that employment ends.

G. The Library will provide Optical Care Insurance through the Employee Benefit Board according to the schedule of benefits outlined in Exhibit II.  Effective July 1, 2005, through June 30, 2006, the Library will contribute $6.42 per month for employees covered by CO/OP Optical and $6.27 per month for employees covered by Heritage Optical.  Optical care enrollments will occur at two (2) year intervals.

Effective with the implementation of the City’s new payroll/benefit system, coverage for new hires shall begin on the first of the month following sixty (60) days of service.  Coverage ends on the last day of the month that employment ends.

H. If, during the term of this Agreement, a Federal Health Security Act (National Health Insurance) is enacted, the parties agree to reopen discussions with respect to health care benefits if there is need to do so due to the impact of such a Federal program.

I. No insurance carrier shall be allowed to underwrite Library Health Care Benefits unless it offers coordination of benefits.  All carriers will be required to provide group specific utilization and cost data as a condition of doing business with the Library.  Copies of all information will be provided to Association/Union and Library representatives as directed.

J. The Library reserves the right to implement Health Care Cost Containment Programs to cover both active employees and future retirees during the term of the Contract.  Said cost containment programs shall not diminish the levels of benefits provided in the basic plans but may require the insured to follow procedures prescribed by the carrier in order to be eligible for benefits.  


Furthermore, the parties agree during the term of this Agreement to continue to discuss the Library’s hospitalization plans.  The parties are committed to investigate programs which will reduce costs and bring about a corresponding reduction in premium sharing by employees. Programs to be considered would include alternative health care providers, additional cost containment programs, and alternative traditional plans.  Any programs agreed to by the parties will be implemented during the term of this Agreement.

K. HOSPITALIZATION-MEDICAL COVERAGE OPT-OUT PROGRAM:  Employees on the active payroll who are covered by a health care plan offered by an employer other than the Library, and can furnish proof of such coverage, may elect to take an annual $950 cash payment, which will be paid in four (4) equal installments ($237.50) at the end of each three (3) month period, in lieu of the hospitalization-medical coverage offered by the Library.  (Effective with the implementation of the City’s new payroll/benefit system, the opt-out payment will be made monthly.)  This election shall take place annually during the open enrollment period.


Once an employee elects the cash payment, the employee will not receive hospitalization-medical coverage until the next year’s enrollment period.  If the employee loses his eligibility for the alternate coverage, the employee, upon submitting appropriate proof of loss of coverage, will be able to resume the Library’s hospitalization-medical coverage the month following completion of the applicable enrollment forms.  The cash payments will cease upon the employee resuming the Library’s hospitalization-medical coverage.

The Library shall have the sole discretion to offer this opt-out provision to current and future retirees who are eligible for the Library’s hospitalization-medical coverage.  This discretion shall extend to the determination of the amount of the cash payment, the method of payment, the eligibility requirements, and the continuance of the opt-out plan.
SCHEDULE E

LAYOFF BENEFIT PLAN


Eligibility for and receipt of unemployment benefits shall be in accordance with Michigan Employment Security Law.

SCHEDULE F
LONG TERM DISABILITY BENEFITS-INCOME PROTECTION PLAN

(As approved by City Council and administered by the City of Detroit)

Note:  It is important for employees to apply for this benefit as soon as they believe that they will be disabled for an extended period of time in order to receive the benefits.  (See provisions A-3 & B-2)

A.
PROVISIONS RELATING TO ELIGIBILITY

1. Employee Eligible:  All full time classified and appointed civilian employees will be eligible for benefits upon completion of three (3) years of continuous employment.

2. Effective Date:  The effective date of the benefits is the date he/she becomes eligible.

Employees not performing each and every duty of their occupation on the last work day immediately before the date they would become eligible, shall become eligible on the date they resume such duties.

3. Applying for Benefits:  Eligible employees who become disabled must apply through their department to the City Pension Bureau within sixty (60) days after becoming disabled.

The purpose of the above language is to put employees on notice that they should, in fact, apply for benefits within sixty (60) days after becoming disabled.  Failure to comply with the 60-day notice requirement will not affect eligibility for benefits.  Employee applications will be processed and a benefit determination made regardless of when an application is made under the plan.

B.
DETERMINING THE MONTHLY AMOUNT OF THE DISABILITY BENEFIT

1. Monthly Accident-Sickness Benefit:  The benefit shall be $200 per month unless:

a. When added to the following benefits: (i) workmen’s compensation; (ii) social security disability insurance; and (iii) city disability, if the total exceeds 90% of “take home” pay, as defined, this benefit will be reduced to provide that this benefit plus the other above mentioned benefits equal 90% of “take home” pay; or

b. When added to the following benefits: (i) workmen’s compensation; (ii) social security disability insurance; and (iii) city disability pension, if the total is less than 75% of  “take home” pay, as defined, this benefit will be increased to provide that this benefit plus the other above mentioned benefits equal 75% of “take home” pay; but this benefit shall not exceed $1,500 per month.

Benefits payable under this plan are determined as percentages of “take home” pay.  The following definitions shall be used in determining “take home” pay:

(1) Take-home pay is defined as gross pay per month from the Library less social security deductions, and less federal, state and city income tax withholding.

(2) Gross pay per month is an employee’s annual rate of pay from the Library as of the date of disability, divided by twelve (12).

(3) Social security deductions shall be one-twelfth (1/12) of the maximum annual social security tax payable by an employee based on the employee’s annual rate of pay as determined in (b) above.

(4) Federal, state and city withholding-These amounts are determined as the normal amount of withholding applicable to an individual’s gross pay per month for the actual number of dependents an employee has as of the date of disability.  Dependents include all members of the immediate family who are deductible for income tax purposes.

2. Waiting Period Before Benefits are Payable:  There is a waiting period of two hundred and seventy (270) days of continuous total disability, or the employee’s accumulated sick leave time, whichever is greater.  Sick leave time as used herein, will include vacation and compensatory ( unpaid overtime credits) time.  For purposes of this elimination provision, the election of a lump sum payment for a period of vacation and for compensatory time shall be considered to be paid as though such time were run out on normal payroll time.

3. Maximum Period of Benefits:  A period equal to one-half the employee’s service with the Library, rounded to the nearest month; except that benefits payable due to psychiatric disorders not requiring confinement shall be limited to not more than two (2) years.

4. Conditions for Payment:  A period of disability for which coverage is provided must commence within thirty (30) days of an accident or, if due to sickness, while coverage is in force as to the employee.  A disability which commences more than thirty (30) days after an accident shall be deemed the result of a sickness.   

Benefits are payable from the first day following the expiration of the waiting period subject to the maximum period of benefits.  The applicable waiting period shall neither commence nor continue, nor will benefits be paid for any period of disability during which the employee is not under the regular care and attendance of a currently licensed physician or surgeon other than himself unless waived by the City. 

If a disability recurs as a result of the same or related cause or causes, it shall be deemed a continuation of the prior period of disability unless an intervening period of nine (9) months has elapsed in which event the subsequent period shall be deemed the result of a new sickness and subject to a new waiting period and maximum period of benefits. 

Termination of benefits for any reason shall be without prejudice to any claim originating prior to the date of termination.

5. Rehabilitative Employment Benefits:  When, immediately following satisfaction of the waiting period or immediately following any period during which total disability benefits are payable, the employee engages in rehabilitative employment, the Library will pay for each month of such employment, the applicable monthly benefit less 80% of the amount of compensation or income the employee received from such rehabilitative employment (not to exceed, in the aggregate, 24 months as a result of any one accident or sickness).

6. Partial Month Benefits:  Benefits payable hereunder for periods which are less than one month will be paid on the basis of the 1/30th of the monthly benefit for each day of disability.

7. Definitions:  “Total Disability” means the continuous inability of the employee to engage in each and every occupation or employment for wage or profit for which he is reasonably qualified by education, training or experience.  However, during the applicable waiting period and the first 24 months thereafter the employee shall be deemed totally disabled while he is (1) unable to perform each and all the material duties pertaining to his occupation with the Library, and (2) not engaged in any occupation or employment for wage or profit for which he is reasonably qualified by education, training or experience. 

“His occupation” means any and every occupation or employment engaged in by the employee immediately prior to the date of the commencement of any loss covered hereunder. 

“Rehabilitative employment” means any occupation or employment for wage or profit, for which the employee is reasonably qualified by education, training, or experience, engaged in by the employee while unable to fully perform his occupation as a result of injury or sickness.  

“Regular care and attendance” means observation and treatment to the extent necessary under existing standards of medical practice for the condition causing disability. 

 “Injury” means bodily injury caused by an accident occurring while the plan is in force as to the employee and resulting directly and independently of all other causes in loss covered by the plan.  

“Sickness” means sickness or disease causing loss commencing while the policy is in force as to the employee whose sickness is the basis of claim.

8. Pre-Existing Conditions:  Any other provisions to the contrary, any disability commencing within twelve (12) months immediately following the effective date of eligibility of an employee, for which treatment was rendered during the 6 months prior to such employee’s effective date of eligibility shall not be considered as a disability hereunder.

9. Waiver of Premiums:  With respect to any employee who is totally disabled and

receiving benefits hereunder or total disability, the City will waive payment of any premiums with respect to such employee for any period and no longer on the City’s payroll and awaiting the completion of the waiting period, the City will waive payment on any premium.

10. Choice of Physician and Surgeon:  The employees shall have the right to select any physician or surgeon and a physician-patient relationship will be maintained.  If the City wishes to review the opinion presented by the doctor, the two doctors shall mutually select a third doctor, in accordance with provisions of the plan, whose opinion shall be binding on the case.

11. Proof of Disability:  The City of Detroit may require an applicant, as a condition of eligibility, to submit to examinations by a physician designated by it for the purpose of determining their initial and continuing disability. 
C.
MINIMUM BENEFIT PERIOD FOR SPECIFIC ACCIDENTS
1. If more than one loss listed results from one accident, the provisions of this section shall be applicable to only one of such losses, that for which the greater period is provided.  If the employee dies before receiving the applicable monthly accident benefit for the minimum period provided, the balance remaining unpaid at the time of his death shall be paid to his beneficiary or his estate.

2. Dismemberment and Loss of Sight:  When injury results in any of the following losses within one hundred days after the date of the accident, the Library will pay the applicable monthly accident benefit for the period the employee is totally disabled and entitled to payment, but in no event will such payments be made after the date of such loss for less than the number of months set opposite the loss.  In any event, the waiting period must be satisfied.  If death occurs before the waiting period is satisfied, no payment will be made. 

Loss of both hands





46 months

Loss of both feet





46 months

Loss of the entire sight of both eyes



46 months

Loss of one hand and one foot



46 months

Loss of one hand and the entire sight of one eye

46 months

Loss of one foot and the entire sight of one eye

46 months

Loss of one hand





23 months

Loss of one foot





23 months

Loss of the entire sight of one eye



15 months

Loss of thumb and index finger of either hand

12 months


“Loss” as above used with reference to hand or foot means complete severance through or above the wrist or ankle joint, as used with reference to eye means the irrevocable loss of the entire sight thereof and used with reference to thumb and index finger means complete severance through or above the metacarpophalangeal joints.


D.  LIMITATIONS AND EXCLUSIONS

No benefit will be payable under this coverage for any total disability:

1. Prior to the satisfaction of the waiting period.

2. Resulting from suicide or any attempt thereat while sane, or self-destruction or any attempt thereat while insane.

3. Resulting from declared or undeclared war or any act thereof, or from participating in a riot, or as the result of the commission of a felony by the employee.

4. Resulting from service in the Armed Forces of any country.

5. Resulting from injury sustained in consequences of riding as a passenger or otherwise in any vehicle or device used for aerial navigation.

E.  DISABILITY COMMENCING DURING 12 MONTH PERIOD PRIOR TO AGE TERMINATION OF BENEFITS

If the disability commences prior to the claimant attaining the age of sixty (60) years, but after the claimant attains the age of 58 years and 3 months (or prior to the attainment of age 55 years, but after 53 years and 3 months, with respect to those employees with 30 or more years of service with the Library), benefits will be paid for the period of such disability not to exceed one year, except that benefits under this provision shall also be reduced by the amount of any service retirement allowance paid the Library to the claimant pursuant to Provisions of  Title IX, Chapter VI of the City of Detroit Charter and policies of the General Retirement System.

F.  TERMINATION OF INDIVIDUAL BENEFITS

The benefits of any employee shall terminate on the happening of any of the following events:

1. Upon attaining eligibility for a service retirement.

2. If benefits are provided on contributory basis and the employee fails to make the required contribution, then such benefits shall automatically terminate at the end of the period for which contribution has been made.

3. The date the employee leaves, due to leave or voluntary layoff as defined by the Library, or is dismissed from employment in a class eligible for benefits hereunder, except that absence from work due to involuntary layoff, as defined by the Library, shall not be considered as termination of employment for a period of thirty (30) days next following the commencement of such involuntary layoff.

4. The date the employee becomes eligible to receive a service retirement allowance.  A Service Retirement Allowance is that amount consisting of the total of a pension and an annuity (if any) paid to an employee who withdraws from the Library employ as a service retirant pursuant to provisions of Title IX, Chapter VI of the City of Detroit Charter.

5. For non-payment of premiums by the Library on behalf of an employee in which event such benefits shall automatically terminate at the end of the period for which premium has been paid.

Such termination shall be without prejudice to any claim of the employee originating prior thereto.

G.  OTHER BENEFITS INCLUDED IN THE CITY’S INCOME PROTECTION PLAN

Separate from the Long-Term Disability Plan, the Library will be continuing medical insurance coverage for disabled employees who qualify for Long-Term Disability Benefits, and will also pay a $2,500 death benefit in lieu of the City of Detroit Benefit Plan to employees qualified for Long-Term Disability Benefits.  The medical insurance and death benefit are payable without the elimination period required of the Long-Term Disability Plan.  Since these two benefits are available sooner than nine (9) months, it is doubly important that employees file for Long-Term Disability Benefits prior to 60 days after becoming disabled.

SCHEDULE G

RETIREMENT     

(As approved by the City Council and administered by the City of Detroit)
A. Eligibility for Service Retirement Allowance – Any employee who is covered by the provisions of this Agreement and who is a member of the General Retirement System of the City of Detroit who has thirty (30) or more years of credited service may retire upon his/her written application filed with the Board of Trustees setting forth the date, which shall not be less than thirty nor more than ninety days, subsequent to the execution and filing of said written application, he/she desires to be retired.  On the date so specified for his/her retirement he/she shall be retired, notwithstanding that pending such period of notification he/she may have separated from Library service.  Upon his/her retirement he/she shall receive a Retirement Allowance as provided by the City Charter and Municipal Code.  Employees may retire on or after July 1, 1992, with 25 years of credited service but less than 30 and receive an actuarially reduced pension which shall be known as the Actuarially Reduced 25 Year Option of the Retirement Plan.  Employees who are receiving a duty or a non-duty disability pension or Income Protection benefits may elect to convert to this new option if they otherwise meet the qualifications.

Employees who have resigned with 25 or more years of service since July 1, 1992, shall have ninety (90) days to submit an application for this option from the date they are officially notified by the Pension Bureau that said application can be processed.

After the initial enrollment of applicants by the Pension Bureau, employees who subsequently leave Library employment shall have ninety (90) days from their last paid date on the Library payroll to select this option.

Retirees who began receiving a Duty or Non-Duty Disability Pension after July 1, 1992, may convert to this option no later than ninety (90) days after they would have had twenty-five (25) years with the Library and have been notified by the Pension Bureau of the availability of this option.

Employees who began receiving Income Protection Benefits after July 1, 1992, may convert to this option anytime after they have had twenty-five (25) years of service with the Library.

The above paragraphs notwithstanding, employees hired after January 1, 1996, shall not be eligible for a Service Retirement until they shall have attained fifty-five (55) years of age.  This age requirement shall apply to both the Regular Service Retirement with thirty (30) years of service and for pension calculation purposes to the Early Service Retirement (actuarially reduced) with twenty-five (25) or more years of service.

B. Retirement benefits shall be modified to include an optional coordination of benefits between regular retirement benefits and Social Security benefits for those employees who retire from the Library with a regular retirement or the Actuarially Reduced 25 Year Option prior to becoming eligible for Social Security payments.  Such coordination of benefits shall cause an approximate leveling of total monthly benefits derived from both the City’s retirement system and Social Security without creating any additional actuarial costs.

C. For employees hired on or after July 1, 1980, the vesting provisions of the Library Retirement Plan shall require ten (10) years of service regardless of age in lieu of the “40 and 8” age and service requirement.

D. For employees who separate from Library service with a vested pension prior to reaching eligibility for a regular service retirement, time earned after July 1, 1986, shall not be factored into the formula for determining their pension benefit until they shall have attained age 62.  This provision will not affect the current practice governing disabled employees.


In the event that any law, state or federal is passed during the term of this Agreement which permits employees to vest their pension prior to meeting the vesting requirements set forth in this contract, any employee who vests his/her pension in such a manner shall not be eligible for any pension benefits until his/her sixty-second (62nd) birthday.

E. Employees who become eligible for a pension under the vesting provisions of the plan, shall be ineligible for any of the hospital, medical, optical or dental benefits provided for other retirees, spouses, dependents or beneficiaries.

F. Subject to the provisions in Section N, employee contributions to the general retirement annuity fund shall be optional.  Balances in the fund standing to the individual credit of employees discontinuing contribution shall be maintained with accumulated interest to be paid out to the employee upon separation from the Library.  Employees qualified under the pension vesting provision of the general retirement system may withdraw their annuity with accumulated interest upon separation.


Upon attainment of twenty-five (25) years of service, an employee shall be eligible to withdraw, one time only prior to retirement, all or part of his/her annuity savings.


Non-Duty and Duty Disability retirees shall be eligible to withdraw, one time only, all or part of their annuity savings.

G. At the time of retirement, members of the general City pension system may elect an option which shall entitle them to change their pension option from either option 2 or option 3 to a straight life pension after they have commenced collection of the pension if the member’s beneficiary predeceases the member.  This shall be known as the Pop-Up Option.  The actuarial cost of the change in benefit shall be borne by the member who selects this change in his/her option election.

H. Employees who retire on or after July 1, 1998, shall have their pensions computed according to the following formula.  Using the highest paid 36 consecutive months out of the last 120 including longevity payments, as Average Final Compensation; 1.6% of Average Final Compensation for each year of service for the first 10 years; 1.8% of Average Final Compensation for each year of service for the second 10 years; 2.0% of Average Final Compensation for each year of service greater than 20 years up to 25 years; and 2.2% of Average Final Compensation in excess of 25 years; plus $12 for each year of Library service not to exceed $120.  In no case shall benefits paid by the Retirement System exceed ninety percent (90%) of Average Final Compensation except in the case where a higher pension amount has been earned in accordance with the provisions in effect prior to July 1, 1992.

I. Effective for bargaining unit members who retire on or after July 1, 1999, they shall have the option to 1) select the Unused Sick Leave On Retirement payment benefit provided for in Article 29 of this labor agreement, or 2) choose to receive twenty-five percent (25%) of the unused accrued sick leave bank provided in Article 29 and have that sum included in the average final compensation used to compute the membership service pension portion of their retirement allowance.  For any member choosing to exercise this option the lump sum payment the member will receive will be the remaining value of the unused accrued sick leave bank as provided in Article 29.

J. Effective January 1, 1999, the maximum annual amount payable to an individual on a Duty Disability pension shall be increased to $9,000 and for Non-Duty Disability pension to $6,000.


The maximum amount of the Accidental Death Benefit as found in Chapter VI, Article VI, Part C, Section 1, Paragraphs B and C of the City Charter shall be increased from $2,400 to $5,700 per annum.

K. Effective January 1, 1999, minor dependents under age 19 or permanently mentally or physically impaired dependent children who become impaired prior to age 19 of employees who die with 20 years of service without a surviving spouse shall receive a payment of $9,000 per year which shall be divided equally amongst all eligible dependents.  The payment will cease when the last minor attains age 19 or for mentally or physically impaired children at death.  There shall be no retirement escalator for this payment.

L. In addition to in-service death pension benefits which already exist for employees with 20 or more years of service, effective July 1, 1998, if a bargaining unit member dies after having attained 15 or more but less than 20 years of creditable service at any age below 60, the surviving spouse will be paid a 50% joint and survivor election.  Dependent children, if there is no eligible surviving spouse, are to be paid a total of $6,000 which shall be divided equally amongst all eligible dependents until the youngest child reaches age 19, or for life if a child is permanently physically or mentally impaired.

M. The post retirement escalator factor shall increase from 2.0% to 2.25% of original base pension effective July 1, 1992.

N. Pension – Employer Contribution (414h Plan):


Upon notification by the Association/Union to the Library of its desire to activate a 414(h) Plan, the Library will take steps to implement the provisions contained in the following paragraphs.  The Association/Union initiated the discussions and proposed the provisions contained in the paragraphs and the parties recognize and agree that it will take some time before this program can become operational due to the necessity of making changes in the City’s, and Library’s, computerized payroll system.


It is hereby agreed that every member of this bargaining unit shall be required to make contributions in the amount of 5% of their annual compensation to the Annuity Savings Fund of the General Retirement System.  The said 5% employee contribution to the Retirement system Annuity Fund, although designated as employee contributions, shall be paid by the Library in lieu of contributions by the employee.  The employee shall not have the option of choosing to receive the contributed amount directly instead of having them paid by the employer to the annuity fund.  There shall be no additional contribution expense to the Library, and the amounts so contributed by the employer on behalf of the employee shall be treated, for tax purposes, as employer contributions and thus shall not be taxable to the employee until these amounts are distributed or made available to the employee.


These provisions shall not affect the amount or benefits level of the retirement allowance, or the Library’s obligation thereto.

The wage rate for members of the bargaining unit shall not be altered or changed in any way as a result of these contract provisions.  Consequently, these provisions shall not affect the basis upon which Longevity, sick leave payoff, holiday pay, overtime pay, recall pay, final average earnings, etc., or any wage-based benefit is computed.

The UAW-APL bargaining unit, agrees to indemnify and hold the City and the Library harmless with respect to any adverse ruling, if any, and monetary penalty, judgment, or damages to the City and the Library as a consequence of the City’s and the Library’s compliance with the provisions of this Agreement.

O. Employees shall have the option of selecting from two additional surviving beneficiary options of 25% and 75%.

P. Annuity Contribution Amounts:  The Library will offer employees who choose to contribute to the annuity plan the option of 3% up to the Social Security maximum salary which would then be increased to 5%, a straight 5%, or a straight 7% contribution.

Q. Members of the bargaining unit shall have the option of belonging to the City’s current defined benefit/defined contribution retirement plan or a new defined contribution retirement plan in accordance with the rules the City will issue for a defined contribution plan.  The parties agree that the defined contribution plan the Executive Branch will propose for acceptance by the City Council, although not specifically detailed at this time, is intended to be primarily in accordance with the provisions which were last advocated by the Executive Branch in November-December, 1997.

R. Effective July 1, 2003, the membership of the General Retirement System, Board of Trustees [Article II, Section 2, Subsection (1)] shall be modified to provide that one of the trustees is: “The Mayor of the City or his/her designated representative, ex-officio.  Such designated person shall be a full-time appointive or classified City employee.”

S.
All Retirement and Pension Plan Provisions provided for by the City Charter and Municipal Code are incorporated herein by referral unless otherwise specifically modified by this Agreement and Ordinance 2-93, J.C.C. Page 133.

SCHEDULE H
Salary Schedules
Step Increments 
Advance Check for Business Purposes

Correction of Payroll Errors 

Direct Deposit of Paycheck 

Paychecks

Effective July 1, 2008  



Three Percent (3%)
Classification






Minimum

Maximum
Librarian I






$34,900

$42,000
Librarian II






$42,300

$47,000
Librarian III-Assistant Manager



$48,000

$52,800
Librarian III






$48,000

$52,800
· Career Specialist (TLC) 

· Children’s Events Specialist-Branches

· Hype Center Specialist

· LBPH Specialist

· Reading & Literacy Specialist

· Specialist (Bibliographic Division/TIP)

· Training Specialist  (TLC)

Assistant Purchases Agent




$48,000

$59,400
Pre-Professional Assistant




$32,700

$40,500
Events Planner





$48,000

$52,800
Graphic Designer 





$45,700

$52,800
Hackley Collection Specialist




$48,000

$52,800
Media Relations Specialist




$48,000

$52,000
Publications Specialist




$48,000

$52,000
Effective July 1, 2009  



Three Percent (3%)
Classification






Minimum

Maximum
Librarian I






$36,000

$43,300
Librarian II






$43,600

$49,200
Librarian III-Assistant Manager



$49,500

$54,400
Librarian III






$49,500

$54,400
· Career Specialist (TLC) 

· Children’s Events Specialist-Branches

· Hype Center Specialist

· LBPH Specialist

· Reading & Literacy Specialist

· Specialist (Bibliographic Division/TIP)

· Training Specialist  (TLC)

Assistant Purchases Agent




$54,700

$61,200

Pre-Professional Assistant




$33,700

$41,800
Events Planner





$49,500

$54,400
Graphic Designer 





$47,000

$54,400
Hackley Collection Specialist




$49,500

$54,400
Media Relations Specialist




$49,500

$54,400
Publications Specialist




$49,500

$54,400
Step Increments

For the purpose of administering step increases, the year is divided into quarters beginning with the months of January, April, July and October.  The increments shall be due at the beginning of the quarter following the employee’s anniversary of employment or promotion.  The increments are effective on the first day of the payroll period in which the quarter begins.  In no case shall an employee be deprived of credit for the first quarter of his/her anniversary by virtue of the first three (3) days occurring on Sunday, holidays, or non-scheduled work days.  To be eligible for a step increment, an employee must have been paid in his/her grade for at least 216 days of payroll time (paid time, vacation or sick leave).

During the years covered by this Agreement, step increases of five percent (5%) annually will be in effect for all classifications covered by this agreement except:

Librarian I



2.50% every six (6) months

Pre-Professional Assistant 
$125.00 with each five (5) library school trimester hours or eight (8) library school semester hours

July 1, 2010 – June 30, 2011

Salaries will be tied to the Comprehensive Classification and Compensation Study, hereinafter to as The Study and the Union will be a full participating partner in The Study.

Any salary increases greater than 3%, resulting from the The Study, will be amortized over the life of the contract. (See Article 2 - Duration, Modifications and Amendments).

If by December 31, 2010, there is not an executable plan resulting from The Study, a step increase will begin in the third quarter (July 1, 2010).
Advance Check for Business Purposes

If a regular pay day falls during an approved paid leave of absence for attending a work related conference of one (1) week or more, upon written request ten (10) working days in advance, a check will be issued before the employee leaves for the conference.

This benefit is only available to employees who have paid time in either their sick or vacation banks equivalent to the number of days paid in advance.

Correction of Payroll Errors

Where, by payroll error, an employee is underpaid or overpaid the Library is expressly authorized to correct the underpayment or overpayment by payroll adjustment.  The Library shall notify an employee in writing fourteen (14) days prior to making any overpayment recovery.

The correction of the underpayment shall be made within sixty (60) days after notification to the Human Resources Office.

For overpayment recoveries the Library is authorized to deduct up to fifty dollars ($50.00) weekly or one hundred dollars ($100.00) bi-weekly.  If the employee separates from Library service, the entire unpaid balance shall be recoverable immediately.

If the amount owed by the employee is over $2,600.00, the Library reserves the right to seek immediate recovery through appropriate legal proceedings.

If the Library secures an outside vendor to process the payroll, it will discuss the terms with the Union at that time.

Direct Deposit of Paychecks

Employees may elect to have their payroll checks directly deposited into their checking or saving accounts.  The amount deposited will be in the proper account on the morning of the pay date.

This benefit is offered with the following stipulations:


1)  The Direct Deposit option permits the deposit of the total net pay; partial deposits cannot be made.


2)  Employees interested in this option should complete PPS Form 5400 and submit it to the Human Resources Office with a copy of their check deposit ticket.  These items are then forwarded to the City of Detroit, Finance-Payroll Audit for entry.


3)  Direct Deposit will normally take effect on the second pay period after the employee authorization is entered in the system.


4)  Employees will receive paychecks in lieu of Direct Deposit in the event that a City or bank holiday or other delay prohibits regularly scheduled deposits.


5)  Changes in bank account numbers should be reported to the Human Resources Office immediately, and will result in a temporary disruption; the employee will receive a manual check for the first pay period after the change is entered.  Direct Deposit will resume on the second pay period after the transfer is completed.


 6) Employees utilizing this option will receive a normal check stub with a blank draft indicating the amount deposited.


 7) Employees may cancel the Direct Deposit option by completing the "Removal" portion of the PPS 5400 form and the Bank Termination Notice in the Human Resources Office.


 8) Amendments or changes to this plan will be in accordance with rules, regulations and guidelines as developed by the City of Detroit, Finance-Payroll Audit Division.  Employees will receive proper notification regarding such amendments.

           9) Any banking institution may be used provided its routing number is in the Detroit Finance-Payroll Audit Table.
Paychecks

When paychecks are not available for pick-up on Thursday, employees whose agencies are closed on Friday, or Main Library employees not scheduled to work on Friday, who elect to pick up checks on that day are eligible for two (2) hours compensation time to be liquidated within that payroll period, whenever possible.

MEMORANDUM OF UNDERSTANDING

Re:  Alternate Work Schedule


The parties have discussed the issue of alternate work schedules (four [4] ten [10] hour work days a week) recognizing that any work schedule model cannot compromise the effective, efficient and quality delivery of customer service.


With that in mind, the Library will study this issue to determine if alternate work schedules could meet the needs of particular operations/agencies and not compromise customer service delivery.  If the Library determines that alternate work schedules could meet the needs of particular operations/agencies without compromising customer service delivery it will select, and offer, employees working in those areas the opportunity to work an alternate schedule on an experimental basis.


The parties recognize that if and when the Library makes a decision to offer alternate work schedules, discussions will ensue regarding the inapplicability of, the need to change and/or need to clarify the intent of contractual language such as, but not limited to:

· Article 12
Holidays and Holiday Premium

· Article 16
Leaves of Absence

· Article  21
Overtime

· Article 29
Sick Leave

· Article 34
Vacations
· Article 38
Working Conditions and Shift Premium
MEMORANDUM OF UNDERSTANDING

Re:  Domestic Partnership


The Library agrees that if and when a Domestic Partnership Ordinance is adopted by the City of Detroit, the benefits of such an ordinance will be available to all members of this Bargaining Unit.

MEMORANDUM OF UNDERSTANDING

Re:  Library Staff Memorial and Fellowship Award


The Detroit Library Commission will grant the recipient of the Library Staff Memorial and Fellowship Association Award six (6) weeks of vacation.  The six (6) weeks of vacation will be credited as follows:  three (3) weeks to be used by September 30 of the year in which the award was bestowed and three (3) weeks to be used by the following September 30.  Vacation time not used as stipulated will be forfeited.


The Detroit Library Commission will also grant the winner a monetary award equal to two (2) weeks of salary, or $2,000.00, whichever is greater.  The monetary award will be issued as follows:  one (1) week of salary, or $1,000.00, whichever is greater, when the award is announced and one (1) week of salary, or $1,000.00, whichever is greater, one (1) year later.  Both monetary awards will be issued in a check separate from the regular paycheck.  The employee will be responsible for the payment of applicable taxes.    

MEMORANDUM OF UNDERSTANDING

Re:  Union Committee on Public Service


The parties will establish a Union Committee on Public Service, composed of the Director of the Library or, in his/her absence, the Deputy Director, or in his/her absence, the appropriate Associate Director, one (1) other member of the administration, one (1) member of the Professional Organization of Librarians (POOL) Unit, and one (1) member of the Association of Professional Librarians of the Detroit Public Library (APL/DPL) Unit.


The committee will be responsible for reviewing initiatives of Bargaining Unit members which contribute to the improvement of service to the public; this includes initiatives which improve existing or establish new:

· library committees or task forces

· in-service training programs

· systems or methods for delivering public services

· support services which relate to the delivery of public service


It is understood that Bargaining Unit members' initiatives in these areas will be directed through normal library channels; only in cases where the initiative has substantial effect upon the delivery of service to the public, and where normal library channels have failed to provide due consideration of the initiative, may the matter be brought before the Committee.  It is further understood that grievance matters, such as working conditions and the personnel problems of individual Bargaining Unit members, shall not be proper issues for committee action.


Committee meetings will be arranged at a time mutually convenient for committee members.  Bargaining Unit members' initiatives referred to the Committee will be given an agenda number.  Members of the Administration or the Union may be invited to attend committee meetings in an advisory capacity to the Committee.  The Committee will review agenda items and issue a written summary of its deliberations, outlining the initiative, its bearing upon public service, and the Committee's conclusions regarding its implementation.  Copies of the written summary shall be forwarded to the Local Union President and the Unit Chairpersons of POOL and APL/DPL.
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	Jury Duty
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	Layoff and Recall

     See also:  Fringe Benefits as Affected by Breaks in Service
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	52
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	Schedule D
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	38-39
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	87
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	Modification (of contract)
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     See:  Savings Clause
	Article 2

Article 7
	3

8
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	87

	Monetary reimbursement

     See: Reimbursement 
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     See:  Promotions
	Article 27.06

Article 27.07

Article 27
	36-37

37-38

36-37
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     See:  Job Postings
	Article 13
	16
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	Article 20
	27

	New Staff Orientation
	Article 24
	32

	Notices 
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	32

44-45
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	39
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	58
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	Schedule H
	83
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Article 38
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	31
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     See:  Seniority  
	Article 5.02
Article 28.02
	6

38

	Pay scale

     See:  Salary Schedule
	Schedule H
	81

	Paychecks, direct deposit

     See:  Direct Deposit of Paychecks
	Schedule H
	83-84

	Paychecks: re; not available on Thursday
	Schedule H
	84

	Payroll deduction

     See:  Authorization for Payroll Deduction

     See:  Deferred Compensation
	Schedule A

Article 9
	60

10

	Payroll Errors

     See:  Correction of Payroll Errors
	Schedule H
	83

	Pension

     See:  Retirement
	Schedule G
	76-80

	Personal Business

     See:  Sick Leave
	Article 29.10
	40

	Personnel Files
	Article 22
	30

	Policy making decisions

     See:  Rights of the Commission
	Article 6
	7

	Policy on Security

     See also:  Evening Guard Service
	Article 38.07(a)

Article 38.07(b)
	53

53

	POOL to APL movement

     See:  Employees moving between the POOL Unit and APL Unit

     See:  Joint Committee on Promotions from POOL to APL

     See:  Promotions
	Article 27.06

Article 27.07

Article 27
	36-37

37-38

36-37

	POOL Unit Chair

     See:  Union Representation; re: notices sent to Unit Chair

     See:  Grievance and Arbitration Procedure

     See:  New Positions, Classifications and Job Upgrading
	Article 32.08

Article 11.03, 11.07

Article 20
	45

13-14

27

	Positions covered by this agreement 
     See:  Union Recognition
	Article 5
	6

	Pre-Professional

     See:  Disciplinary Action and Discharge

     See:  Recognition
	Article 10.15
Article 5.01
	12
6

	President, Union

     See:  Union President 
	
	

	Private Car Mileage Reimbursement
	Article 23
	31

	Probationary Employees
	Article 24
	Article 32

	Professional activities

     See:  Professional Development

     See:  Professional Organizations
	Article 25.05

Article 41
	33

57

	Professional Development
	Article 25
	33

	Professional journals

     See:  Professional Development
	Article 25.03(b)
	33

	Professional Organizations
	Article 41
	57

	Prolonged health care leave

     See:  Leaves of Absence
	Article 16.03
	19

	Prolonged illness in family

     See:  Leaves of Absence
	Article 16.02
	19

	Promotions     

See also:  Employees moving between the POOL Unit and APL Unit

     See also:  Joint Committee on Promotions from POOL to APL


	Article 27

Article 27.06

Article 27.07


	36

36-37

37-38



	Public service to community

     See:  Purpose and Intent
	Article 4.02
	5

	Public service; union committee on

     See:  Union Committee on Public Service
	MOU
	88

	Purpose and Intent 
	Article 4
	5

	Qualifications for promotion from POOL to APL

     See:  Criteria for promotion from POOL to APL 
	Article 27
	36

	Recall

     See:  Layoff and Recall
	Article 15
	18

	Recall; re: loss of seniority

     See:  Seniority
	Article 28.09 (c)(d)
	38-39

	Recognition

     See:  Union Recognition
	Article 5
	6

	Reduction in work force

     See:  Layoff and Recall
	Article 15.01
	18

	Refund

     See: Reimbursement 
	
	

	Reimbursement

     See:  Private Car Mileage Reimbursement and Parking Fees

     See:  Professional Development; re:  outside workshops/seminars

 See:  Professional Organizations

     See:  Tuition Refund
	Article 23

Article 25

Article 41.01

Article 25.08-25.09
	31

33

57

33-34

	Relations between employer and employees

     See:  Purpose and Intent
	Article 4
	5

	Removal from payroll

     See:  Seniority
	Article 28.09
	38-39

	Reopener, wage

     See:  Duration, Modification and Amendments
	Article 2.04-2.05
	3

	Reserve duty leave

     See:  Military Leave 
	
	

	Reserve sick time

     See:  Sick Leave
	Article 29.03
	40

	Resignation; re: loss of seniority 

     See:  Seniority
	Article 28.09
	38

	Retirement (City)
	Schedule G
	76-80

	Retirement; re: health care benefits (City)
	Schedule D
	66

	Retirement; re: loss of seniority

     See:  Seniority
	Article 28.09
	38-39

	Return from sick leave or leaves of absence; re: loss of seniority

     See:  Seniority
	Article 28.08(d)(e)
	39

	Rights of the Commission
	Article 6
	7

	Sabbaticals

     See:  Leaves of Absence
	Article 16.16
	21

	Salary Schedule
	Schedule H
	81-82

	Saturday holiday

     See:  Holidays and Holiday Premium
	Article 12.08-12.09
	15

	Savings Clause
	Article 7
	8

	Scheduling hardships

     See:  Transfers
	Article 31.05
	43

	Scheduling of employees

     See:  Rights of the Commission
	Article 6
	7

	Security 

     See:  Policy on Security

     See:  Evening Guard Service
	Article 38.07(a)

Article 38.07(b)
	53

53

	Seniority

     See also:  Transfers
	Article 28

Article 31
	38-39

43

	Seniority lists

     See:  Seniority
	Article 28.04-28.08
	38

	Seniority protection

     See:  Layoff and Recall
	Article 15.03
	18

	Seniority, loss of
	Article 28.09
	38-39

	Separation

     See:  Seniority
	Article 28.09
	38-39

	Service Director

     See:  Professional Development
	Article 25.05
	33

	Service reports (performance evaluations)

     See:  Personnel Files
	Article 22.03-22.04
	30

	Service to community

     See:  Purpose and Intent
	Article 4.02-4.03
	5

	Shift premium

     See:  Working hours and shift premium
	Article 38.03
	53

	Sick Leave
	Article 29
	40

	Sick leave upon retirement

     See:  Sick Leave
	Article 29.11
	41

	Sick leave, return from: re: loss of seniority 

     See:  Seniority
	Article 28.09(e)
	39

	Signature Page
	
	59

	Snow days

     See:  Inclement Weather 
	Article 38.11
	54

	Special Conference
	Article 30
	42

	Special interests of employees

     See:  Personnel Files
	Article 22.05
	30

	Staff exchange

     See:  Leaves of Absence
	Article 16.05
	19

	Staff orientation

     See: New Staff Orientation
	Article 24.02
	32

	Staffing, level of

     See:  Level of Staffing
	Article 17
	24

	Step Increments

     See:  Salary Schedules
	Schedule H
	82-83

	Steward Districts

     See:  Union Representation
	Article 32.04
	44

	Stewards

     See:  Union Stewards 
	
	

	Strikes

     See:  Work Stoppages and Lockouts
	Article 37
	52

	Substitutes
	Article 8.05
	9

	Summer Hours
	Article 38.06
	53

	Sunday Work

     See:  Overtime
	Article 21.01-21.02
	28

	Suspension

     See:  Disciplinary Action and Discharge     
	Article 10.02-10.12
	11-12

	Swing Holidays

     See: Holidays and Holiday Premium
	Article 12.05
	15

	Temporary Assignments
	Article 42
	58

	Termination of contract

      See:  Duration, Modification and Amendments
	Article 2
	3

	Termination of employment

     See:  Disciplinary Action and Discharge

     See:  Fringe Benefits as Affected as Breaks in Service (City)

     See:  Seniority; re: loss of seniority

     See:  Union Security; re: failure to comply, i.e. failure to pay union dues


	Article 10.02-10.12

Article 16.21

Article 28.09(b)

Article 33.08


	11-12

22

38

46

	Termination of extended health care benefits

      See:  Health Care Benefits Upon Separation (City)
	Schedule C
	65


	Third floor guard service at Main Library

    See:  Evening Guard Service

    See:  Policy on Security
	Article 38.07(b)

Article 38.07(a)
	53

53

	Time and one half

     See:  Overtime
	Article 21.01
	28

	Time of contract

     See:  Duration, Modification and Amendments
	Article 2.01
	3

	Time off

     See:  Days of 

     See:  Leaves of Absence 
	
	

	Time off with pay

     See:  Grievance and Arbitration Procedure (for Union Officers)

     See:  Leaves of Absence
	Article 11.03

Article 16.13-16.20
	13

21-22

	Transfer Requests

     See:  Transfers
	Article 31.02-31.03
	43

	Transfers

     See also:  Promotions
	Article 31

Article 27.03
	43

36

	Trial period after promotion

     See:  Promotions
	Article 27.05
	36

	Tuition Refund

     See:  Professional Development

     See also:  Professional Organizations
	Article 25.08,25.09
Article 41
	33-34
57

	Underpayment

     See:  Correction of Payroll Errors
	Schedule H
	83

	Union Committee on Public Service
	MOU
	88

	Union districts

     See:  Union Representation
	Article 32.04
	44

	Union dues

     See:  Union Security

	Article 33.02-33.03
	46

	Union membership

     See:  Union Security
	Article 33.01-33.02
	46

	Union notices

     See:  Union Representation
	Article 32.07(a)-32.08(a)
	45

	Union officers

     See: Grievance and Arbitration Procedure

     See:  Seniority
	Article 11.03,11.07

Article 28.07, 28.03
	13-14

38

	Union president

     See:  Union Representation; re: notices sent to union president

     See:   Grievance and Arbitration Procedure
	Article 32.05-32.08

Article 11.03, 11.07(step 2, a)
	44-45

13

	Union Recognition
	Article 5
	6

	Union representation

     See also:  Academic Partnerships for paid internships; re: non-representation

     See also:  Grievance and Arbitration Procedure

     See also:  New Positions, Classifications and Job Upgrading

     See also:  Probationary Employees
	Article 32

Article 8

Article 8.03
Article 20

Article 24
	44-45

9

9
27

32



	Union Security
	Article 33
	46-47

	Union steward districts

     See:  Union representation
	Article 32
	44-45

	Union stewards

     See:  Grievance and Arbitration Procedures

     See:  Seniority

     See:  Union Representation
	Article 11.07

Article 28.07

Article 32
	13-14

38

44-45

	Unit chair

     See:  POOL unit chair 
	
	

	Upgrading, job

     See:  New Positions, Classifications and Job Upgrading
	Article 20
	27

	Vacant positions

     See:  Job Postings

     See:  Transfers
	Article 13.03-13.08

Article 31
	16

43

	Vacations
	Article 34
	48-49

	Veterans

     See also:  Leaves of absence; re: military leave

     See also:  Leaves of absence; re: reserve duty leave
	Article 35

Article 16.06

Article 16.15
	50

20

21

	Voting time

     See:  Holidays and Holiday Premium
	Article 12.07
	15

	Wage Reopener

     See:  Duration, Modifications and Amendments
	Article 2.04
	3

	Weather, inclement

     See:  Heat Relief Time, Working Conditions & Shift Premium

     See:  Inclement weather, Working Conditions & Shift Premium
	Article 38.10(b-d)

Article 38.11
	54

54

	Work Schedule

     See:  Working hours 
	
	

	Working conditions/benefits; re: wage reopener

     See:  Duration, Modifications and Amendments
	Article 2.04-2.05
	3

	Working Hours

     See:  Alternate Work Schedule

     See:  Rights of the Commission

     See:  Summer Hours

     See:  Working hours and shift premium
	MOU

Article 6

Article 38.06(b)

Article 38
	85

7

53

53-54

	Working hours and shift premium

     See also:  Working hours 
	
	

	Work-related conference; re: obtaining advance paycheck

     See:  Advance Paycheck
	Schedule H
	83

	Workshops, external

     See:  Professional Development

     See:  Professional Organizations
	Article 25.04

Article 41
	33

57

	Workshops, internal

     See:  Professional Development 

     See:  Overtime; re: whole day off in calendar week
	Article 25.03(a)

Article 21.07
	33

28-29
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